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EDUCATION 
Expected 2027		Doctor of Education in Sports Leadership
			Concordia University Chicago – River Forest, IL 		
2010 			Master of Arts: Sports Administration
Northwestern University – Evanston, IL Focus in Marketing 
2006 			Bachelor of Arts: English 
Purdue University – West Lafayette, IN 
Minors in Communications, History, Psychology, Women’s Studies 

PROFESSIONAL EXPERIENCE 
08/2018 to Present	Assistant Athletic Director and Senior Woman Leader, Assistant Professor and Sport Management Program Director, Title IX Deputy Coordinator for Athletics
Grace College – Winona Lake, IN 
• Works closely with the Director of Athletics and assists in overseeing the continued development and strategic growth of Grace’s athletic department, including varsity, junior varsity, and club programs.
	• Serves as the Senior Woman Leader for Grace Athletics, representing and advocating for female student-athletes, coaches, and staff while assisting with department and conference initiatives.
	• Plans the Student-Athlete Committee meetings, which serve as the Athletic Director’s advisory council, and oversees the planning of the annual Grace Athletic Leadership Awards (G.A.L.A.).
	• Advises students pursuing Sport Management and Sport Business degrees, teaches courses within the Sport Management program, and serves as a faculty member in the School of Business. As Sport Management Program Director, oversees course instruction, curriculum development and assessment, student recruitment, and field experiences through the Sport Management practicum and internship programs.
	• Serves as the Deputy Title IX Coordinator for Athletics under the Title IX Coordinator, completing regular training to assist with Title IX investigations and provide detailed, unbiased reports while helping ensure equitable treatment of student-athletes.
08/2018 to 04/2022	Assistant Women’s Basketball Coach, Title IX Investigator
			Grace College – Winona Lake, IN
			• Assists the women’s basketball program by organizing team travel and 				meals, oversee team academics, recruit prospective student-athletes, 				structure team 	weight lifting and nutrition plans, study and cut film to 				compose scouting reports of opponents which are delivered to the head 				coach and players
[bookmark: _Hlk138685440]• Acts as a Title IX Investigator under the Title IX Coordinator, which 	requires regular training to properly serve as a neutral party in an 	investigation and provide detailed, unbiased reports regarding the findings 	of investigations
08/2016 to 04/2018	Women’s Basketball Assistant Coach 
Fort Wayne Athletics – Fort Wayne, IN 
• Supervised academics, acting as a liaison between the staff and Mastodon Academic Performance center, led the team to its first 3.01 GPA in 3 seasons during the 2016/2017 school year 
• Organized the team’s community service events and fundraising initiatives, reading to 40 third and fourth grade classrooms in Fort Wayne Community Schools and raised over $6000 for the Vera Bradley Foundation for Breast Cancer and raised over $5000 for the Mastodon Run 4 Scholarships the last two seasons 
• Coordinated the Influential Women in the Community Mentorship program that partners our student-athletes with women in their career field of interest 
• Managed the team’s apparel by ordering all game uniforms, practice necessities, and workout equipment 
• Studied and cut film to compose scouting reports of opponents which were delivered to the head coach and players 
• Oversaw the program’s budget 
05/2015 to 08/2016 	Women’s Basketball Assistant Coach 
University of Saint Francis – Fort Wayne, IN 
• Developed each participants physical and psychological fitness during the summer and preseason conditioning 
• Fostered a culture of good sportsmanship, cooperation and responsibility 
• Reviewed game film and statistical reports for game operations 
• Aided the head coach in recruiting activities on campus, while also evaluating talent at off-site events 
08/2014 to 08/2016 	Licensed Producer 
Avalon Insurance & Financial Services, LLC – Fort Wayne, IN 
• Interviewed prospective clients to learn about their financial needs and to discuss any existing coverage 
• Processed applications, payments, corrections, endorsements, and cancellations • Promoted agency products to customers in person, on the telephone, and in writing 
• Pursued continue education and training programs to continue professional development 
06/2010 to 08/2016 	Coach and Skill Instructor 
			Gym Rats Basketball, LLC – Fort Wayne, IN 
• Program Liaison: created working relationships with travel basketball coaches in Indiana, Ohio, Michigan, Illinois, Wisconsin, Kentucky, and Tennessee. 
• Tryout Coordinator: designed an effective tryout program to insure quality youth basketball for all 300 teams that participate under the Gym Rats. 
• On-Court Coach: organized group basketball skill sessions reaching over 1,000 athletes each year; taught individual and team basketball concepts; conducted individual skill improvement training sessions with clients that emphasized athletic and leadership development by using advanced basketball skill work; trained several Division 1 basketball prospects; previously trained over 50 college athletes; and have experience as a head coach for elite level travel basketball teams from 5th-12th grades. 
• Assistant Tournament Director - aided in the organization of NCAA travel team basketball tournaments at home and away sites for Gym Rats Basketball Association.
• Fundraising Leader: Helped in the organization of the Kids Helping Kids Basketball Invitational that grossed $60,000 in 2014 and $52,000 in 2015 to benefit Mad Anthonys Children's Hope House and collected $7000 in donations and apparel sales which paid for eight young women to participate in Stanford Basketball Elite Camp.
02/2011 to 01/2013 	Sports Performance Coach and Communications Director 
Spiece Sports Performance – Fort Wayne, IN 
			• Led athletes and groups of all ages through personal workouts and skill 				development training 
			• Taught athletes how to modify exercises appropriately to avoid injury 
			• Caught training moments on video and in photo to promote the 					organization through social media
			• Managed internal communications, including production and 					management of print and electronic newsletters 
02/2011 to 01/2013 	Personal Trainer 
			Spiece Fitness – Fort Wayne, IN 
			• Assisted older adults with weight training programs by setting up 					equipment and providing detailed instructions 
			• Guided clients in safe exercise, taking into account individualized 				physical limitations 
			• Carefully evaluated member needs and assisted them in achieving 				personal fitness goals 
			• Participated in club promotions to recruit new members and increase 				club sales 
06/2008 to 05/2010 	Women’s Basketball Assistant Coach 
			Murray State University – Murray, KY 
			• Acted as the recruiting coordinator, recruited and met with prospective 				student-athletes to discuss their experience and goals 
			• Served as the staff academic liaison, monitoring academic performance 				of the 	student-athletes in addition to their athletic progress to maintain 				player eligibility for the NCAA 
			• Was responsible for the staff’s compliance of NCAA rules and 					regulations and would report any infractions 
			• Organized a season timetable and scouted other teams for team reports 
06/2007 to 05/2008	Women’s Basketball Assistant Coach 
			Northwestern University – Evanston, IL 
			• Served as the post position coach, created and ran up-to-date and 					relevant drills 
			• Acted as the alumnae liaison, reaching out to former players to have their 			attendance at games, department events and staff functions 
			• Recruited and met with prospective student-athletes to discuss their 				experience and goals 
			• Reviewed game film and statistical reports for game operations
06/2006 to 05/2007 	Assistant Director of Basketball Operations 
			Northwestern University – Evanston, IL 
			• Assisted the director of basketball operations in daily office management 			including arranging travel for recruiting and competitions, meal 					arrangements and monitoring of academic progress.
			• Organized individual camps hosted by the university’s women’s 					basketball team assisted with camp registration and preparation and served 			as an instructor; created teams and organized camp tournament scheduling 			during summer camps.
			• Coordinated film exchange amongst requesting institutions 
			• Managed game day operations with visiting teams and referees 
TEACHING EXPERIENCE 
Grace College – Winona Lake, IN
2019-Present		SMT 4930 – Internship in Sport Management
2019,’20,’24,’26	SMT 4830 – Research in Sport Management
2020-Present		SMT 3550 – Sport in American Society
2020-Present		SMT 2050 – Risk Management
2020-Present		SMT 2090 – Practicum II in Sport Management 
2021-Present		SMT 1100 – Introduction to Sport Management
2023-Present		SMT 1140 – Practicum I in Sport Management
2023-Present		SMT 4200 – Sport Governance
2025-Present		SMT 2320 – Facility Management 
Indiana University Purdue University Fort Wayne – Fort Wayne, IN 
2017-2018		HPER E211 – Advanced Basketball			
			


RESEARCH AND SCHOLARSHIP
2023			Harlan, D., Hummel, C., McGregor, C., & Summers, A., Fieldhouse of 				Dreams. White paper, Kosciusko Leadership Academy
2010 			Duncan, C.J. Leadership and Emotional Intelligence in Women and 				Student-Athletes: Theorizing Female Student- Athlete Leadership Model 				Development. Northwestern University – Evanston, IL
			(Unpublished master’s thesis). 

PROFESSIONAL DEVELOPMENT 
Licenses and Certificates
2019			Mental Health First Aid 
			Youth Course
2014-2016		Indiana Department of Insurance 
			Property and Causality/Liability Insurance License  
			 
Title IX Training			
[bookmark: _Hlk239356025]2026			Church Church Hittle & Antrim 
			Title IX Summer Summit, Winona Lake, IN
2025			Church Church Hittle & Antrim 
			Title IX Summer Summit, Indianapolis, IN
2023			Husch Blackwell – Independent Colleges of Indiana
			Title IX Athletics Equity Training, Fort Wayne, IN (Remote)
2022 			Independent Colleges of Indiana – Cozen O’Connor 
			Title IX Training, Fort Wayne, IN
2021 			Independent Colleges of Indiana – Cozen O’Connor 
			Title IX Training, Fort Wayne, IN
2019 			Association of Title IX Administrators 
			Civil Rights Investigator Training & Certification Level One Course, 				Indianapolis, IN
			
