Job Posting

COLLEGE &
SEMINARY
Position Department Reports to FTE FLSA Class
Videography & Marketing Chief Marketing 1.0 Exempt
Editing Officer

Grace College and Seminary welcomes diversity, and makes employment opportunities available to all applicants
and employees without regard to race, color, pregnancy, age, ancestry, national origin, disability, citizenship status,
military status, genetic information, or any other legally protected category.

Scope of Responsibilities:

Responsible for coordinating the production of video programs - including scriptwriting, shooting, editing,
and final format authoring to promote and align brand messaging across Grace College, Grace Theological
Seminary, and Grace Online.

General Responsibilities:

1. Manage the video creation process from concept mapping and planning to deliverable video with little

guidance.

2. Create thoughtful and compelling content for multiple departments on campus: Marketing,
Advancement, Admissions, Administration, Academics and Student Affairs, to be utilized on various
platforms and through multiple channels.

Exercise flexibility by capturing footage for videos outside of typical office hours as needed.

Demonstrate proficiency with Canon and Sony DSLR cameras.

Well-versed with the following video editing software: Adobe Create Cloud, Premiere Pro and After

Effects.

Display proficiency with Lightroom and Photoshop for photo editing.

Demonstrate experience and expertise with DJI drones.

Exhibits working knowledge of lighting and audio techniques.

Able to manage video libraries and assets.

0. Possess a knack for evaluating video analytics from social media and other digital media sources to
make data-driven decisions for evolving and optimizing the impact of our work.

11. Manage multiple projects at once, collaborating with internal and external customers.
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Qualifications:

Minimum:
1. A bachelor’s degree in videography, film, or related field.
2. At least two years of prior experience with video production.
3. Interpersonal skills — ability to work in a team environment and communicate effectively.
4. Strong Christian faith, commitment, and volunteer service experience.

Status: Full Time; Exempt

A completed employment application, resume, 2 employment references and a spiritual life reference must
be submitted in order to be considered for employment. Applications are available in the Human
Resource Office or can be downloaded at http://www.grace.edu, Employment. Applications are
submitted by email to employment@grace.edu.
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http://www.grace.edu/about/employment/faculty/staff-applications

