
Job Posting 

Position Department Reports to 

Student Life Coordinator, 
Deploy Program 

Seminary/School of 
Ministry Studies 

Director, Deploy 

Grace College and Seminary welcomes diversity, and makes employment opportunities available to all 

applicants and employees without regard to race, color, pregnancy, age, ancestry, national origin, 

disability, citizenship status, military status, genetic information, or any other legally protected category. 

Scope of Responsibilities: 

Advises Deploy students, orients and on-boards new students, connects students with campus 
services/resources, collaborates to strengthen recruitment and retention, and assists in the coordination of 
Deploy events and program initiatives. 

General Responsibilities: 

1. Oversee Student Engagement (On-boarding, Success, & Retention)
2. Advise Deploy students in competency schedule, sequencing, registration, etc.

3. Connect Deploy students to available Student Services (primary liaison to academic services, OIT, library,

Registrar, Financial Aid, Business Office, LMS, etc.)

4. Serve as first (and ongoing) point of contact between Deploy students and Grace Seminary, through

regular phone calls that help ensure students have adequate support and are staying on track to

graduate.

5. Oversee on-boarding new students by coordinating and leading student orientation (events, processes,

and paperwork) with help from Director.

6. Serves as a liaison between students and Seminary Faculty as needed

7. Performs other duties as requested by the Director of Deploy (which may include assisting the Director

with: coordinating Resource Modules and student life events at hub churches, formalizing the student

handbook, identifying and implementing strategies for student success and strengthening retention,

maintaining a strong social media presence, and completing various projects related to the continuous

improvement of Deploy).

8. Perform other duties as requested by the Dean of the Seminary.

Qualifications: 

1. Minimum Bachelor’s degree required; Master’s degree preferred

2. Knowledge of higher education

3. Knowledge of church and ministry organization culture

4. Adaptability and teachability

5. Strong communication skills (oral and written), including the ability to initiate and manage situationally-

appropriate follow-up

6. Administrative skills (attention to detail in light of the big picture)

7. Relational orientation (ability to connect well with others)

8. Integrity and spiritual maturity

Status: Part Time; Non-Exempt                        Posted: 8-4-19 

A completed employment application, 2 employment references and a spiritual life reference must 
be submitted in order to be considered for employment. Applications are available in the Human
Resource Office or can be downloaded at http://www.grace.edu, Employment. Applications are
submitted by email to employment@grace.edu.


