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INTRODUCTION 

Grace College and Seminary (Grace Schools) has compiled this 2018-2019 Annual Safety and Fire Report 

in compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics 

Act, which is a federal statute requiring colleges and universities participating in federal financial aid 

programs to maintain and disclose campus crime statistics and security information. 

 

Crime and fire statistics are reported for the calendar year 2017 and the two prior years, and include the 

Winona Lake and Indianapolis, Indiana locations and the Bath, Ohio (Akron area) location.  

 

With each year’s Annual Safety and Fire Report, relevant polices are reviewed and revised. The policies 

and procedures in this report have been updated for the 2018-2019 academic year.  

 

Grace Schools, including the Campus Safety Department, Student 

Affairs, and the office of Administration and Compliance, is committed 

to a safe and healthy educational community for students, employees, 

and guests.  

 

Grace is located in in a beautiful environment in which safety and 

security are the responsibility of all its members. 

 

For questions or concerns regarding any of the information or statistics 

contained within this report, please contact:  

1. Glenn Goldsmith, Director of Campus Safety at goldsmga@grace.edu  
2. Carrie Yocum, VP of Administration and Compliance at yocumca@grace.edu  

 

 

Glenn Goldsmith 

Director of Campus Safety 

Grace College and Seminary 

Telephone: 574–269–5344 

E-mail: campussafety@grace.edu 

 

mailto:goldsmga@grace.edu
mailto:yocumca@grace.edu
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CAMPUS SAFETY DEPARTMENT 

Purpose 

The Campus Safety Department provides a positive attitude and proactive safety services for students, 

employees and visitors to protect all assets of the college. 

 

The primary role of this department is to be a service for the Grace College campus. This is accomplished 

through observation, reports, documentation, and, when necessary, taking such action as is deemed 

appropriate to promote the safety of the Grace Community. 

 

The Campus Safety Department is responsible for enforcing all campus traffic regulations, locking and 

unlocking all campus buildings, general campus patrolling, conducting fire drills, issuing tornado alerts 

and investigating any incident reports.  

Staff 

The Campus Safety Department (“Campus Safety” or “Safety”) can be contacted 24 hours a day by 

calling (574) 269-5344. Questions and concerns with safety should be addressed to the or Director of 

Campus Safety.  

 

Campus Safety employs a full-time Director of Campus Safety, full-time Lead Campus Safety Officer, and 

part-time Campus Safety Liaison. Additionally, 8-10 part-time Campus Safety Officers, and 3-5 part-time 

Winona Lake Police Officers, as mentioned above for security presence. Campus Safety is on-call and/or 

on duty 24 hours a day, seven-day-a-week.  

Relationship with Law Enforcement 

Campus Safety is not a police department with sworn officers; however, it does employ Winona Lake 

Police officers on a part-time basis to provide a security presence and to gain a high level of familiarity 

with our campus if needed in the event of an emergency.  

 

Grace Schools maintains cooperative working relationships and regular communication with all law 

enforcement agencies holding jurisdiction over our campus, including the police departments of the 

Town of Winona Lake, the City of Warsaw, and Kosciusko County Sheriff’s Department, in order to serve 

and protect our campus.   

 

Grace Schools is currently finalizing an official Memorandum of Understanding (formal agreement) with 

the Winona Lake Police Department.  

Responsibilities 

Campus Safety staff regularly monitor campus property, facilities, and special events; are responsible for 

locking and unlocking campus buildings; documenting incidents, investigating suspicious or unusual 

activities; reporting maintenance or safety concerns; conducting regular safety inspections and tours; 
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oversees and enforces campus parking and traffic policies; and responding to crisis or emergency 

situations as may occur.  

 

Campus safety staff use the model of “observe, document, and report.” In doing this, they maintain a 

daily activity report of rounds that includes any problems encountered during their shift. These are later 

reviewed by the supervisors and campus administration and kept on file.  

 

Campus Safety (apart from its part-time sworn officers also working for WLPD) does not have the power 

of arrest, but does exercise its power to detain.   

Training 

All Campus Safety staff are trained CPR/AED, First aid, and Title IX/sexual misconduct policies.   

 

Full-time officers also receive homeland security training from INCLEA (Indiana Campus Law 

Enforcement Administrators Association).  
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EMERGENCY CONTACTS 

General Procedures 

Students and employees are provided the following guidance in the case of emergencies. 

 

For a police, fire or medical emergency, dial 911. 

 

For all other campus related non-urgent messages, contact Campus Safety at 574-269-5344. 

Campus Safety Officers 

1. Call 574-269-5344 to reach a campus safety officer 

2. Speak clearly 

3. Identify yourself 

4. Identify the problem and/or request 

5. Identify the extension if calling from an on-campus phone 

Emotional or Physical Emergency 

1. Contact the Health Center ext. 6472 between 8:00 a.m. and 4:30 p.m. weekdays 

2. Contact the Resident Director on-call cell phone at 574-635-5737 

3. Contact Campus Safety at 574-269-5344 

Safety Hazards  

For urgent matters such as down wires, gas leaks, etc.: 

1. Contact Campus Safety at 574-269-5344 

2. Contact the Physical Plant on-call cell phone at 574-527-2380 

3. Contact the RD on-call cell phone at 574-635-5737 

Emergency Telephones 

Emergency “Code Blue” telephones are located throughout the campus to assist in emergency, 

information, and non-emergency situations. 

 

These phones may be used to contact the Campus Safety Department for information or other non-

emergency situations.  

 

Every phone has access to 911 (central dispatch-law enforcement). All phones are ADA compliant.  

 

There are three types of emergency phones located throughout campus:  

1. tall pedestal tower 
2. wall mounted with a blue strobe 
3. wall mounted.  

 

Any misuse of the emergency phones will be subject to a $50 fine and discipline handled through the 

Office of Student Affairs. Any misuse of 911 could also result in criminal charges. 
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SAFETY OF THE CAMPUS 

Access to Campus 

During business hours, Grace Schools (excluding residence halls) will be open to students, parents, 

employees, contractors, guests, and invitees.  

 

During non-business and non-event hours, access to all facilities is by authorized key, access card, or by 

admittance via Campus Safety. All academic and administrative buildings are locked by 12:00 pm during 

weekdays and typically remain locked during the weekend unless authorized faculty and staff request 

access for business or other functions. They are unlocked each morning at 7:00 a.m. 

 

Grace, at its discretion, may limit access to the campus at any time to anyone when it is determined to 

be in the best interest of the campus community for public safety reasons. Limited access may also 

include no-contact and campus separation directives issued by the campus or no trespass orders issued 

by the police department. These notices will be enforced by Campus Safety with the assistance of local 

law enforcement as needed. 

  

All students and employees are to have their Grace College and Seminary identification card on their 

person at all times when on campus. Faculty and staff are required to wear their ID visibly or their 

institution-issued name badge, or official uniform (if applicable) at all times when on campus. 

Security of Residence Halls  

Grace College has approximately 975 residential students. Housing is designated either “traditional 

dormitory” or “apartment-style” and is intended for unmarried students divided by gender on each 

floor. Lamp Post Manor with 12 apartment units is leased to married or graduate students on a monthly 

or annual term.   

 

All but one of the traditional residence halls are accessed through an electronic access system (through 

proximity scanners and student ID cards) for exterior doors and/or hallways. The main entrance of Kent 

Hall is locked at 10:00 p.m. and opened at 7:00 a.m. during the week and on weekends. 

 

The “open hours” schedule for all residence halls are every Friday and Saturday from 7-11pm and 

Sundays 1-5pm. In addition, apartment-style residence halls (Kent, Encompass, Boyer, Lofts) hold open 

hours Mondays, Wednesdays, and Fridays 5-9pm. All co-ed lobbies are open 24/7 for residential 

students only. Any guest in a residence hall (including lobbies) after curfew must be registered per the 

overnight guest registration policy. First year students must be in their residence hall after curfew unless 

they are a registered guest in another residence hall and have submitted the necessary forms.  

 

Locking individual rooms is highly encouraged and propping of building or floor entrances is prohibited 

unless students are in their rooms (such as for “open hours”).  
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Occasionally, Grace College staff members must enter student rooms for maintenance and repairs or to 

check rooms for safety and health reasons. Members of the Residence Life Staff (RDs, ARDs, RAs) may 

enter student rooms at any time in order to fulfill their job responsibilities and to ensure safety. In the 

case of an emergency, staff members and/or campus safety may use a master key to enter the room. 

Staff members are to announce their presence by knocking before entering. If there is no response, the 

staff member and/or campus safety may use the master key to enter a student’s room. Physical plant 

and maintenance staff will enter a student’s room to make requested repairs if the student has 

previously granted permission for the staff member to enter. Permission is granted when students 

inform their RA, RD, or Physical plant/ maintenance staff of a maintenance request. Staff will only enter 

a room during business day hours (unless there is a maintenance emergency) and will announce their 

presence before entering. 

 

Guests are the responsibility of the student host, should remain with their student host at all times, and 

proper paperwork must be completed for overnight guests.   

 

Entrances and parking lots are amply lit.  

 

During vacation/holiday periods, most residence halls are closed and campus safety maintains coverage.    

 

Fire alarm systems are in all campus-owned residence halls, and monitored 24 hours a day by an alarm 

monitoring service. In the event of a fire, the alarm monitoring service automatically dispatches the fire 

department.  

 

Security of Campus Facilities 

In its ongoing efforts to provide for the safety and security of the campus, Grace has recently installed 

surveillance cameras in some high traffic areas that are also open to the public. It has also improved 

lighting in parking lots. 

 

The campus safety department staff check and secure offices and campus facilities nightly and report 

any operating deficiencies to the physical plant. Parking lots and facilities are actively patrolled by the 

campus safety staff and part-time police officers during their shifts. 

Personal Responsibility for Safety 

The cooperation of the entire campus community is critical to the safety and protection both of 

individuals and property. It is essential that everyone follows established regulations and takes simple 

precautions to avoid problem situations, especially students living in residence halls.  The following 

considerations will keep students, employees, and guests safer: 

1. Do not prop any door open. 

2. Lock your room door when you leave, regardless of how long you plan to be gone. 

3. DO NOT leave valuables or cash unprotected.  Keep small valuable items out of sight, such as 

money, wallets, purses, and jewelry. It is recommended that you engrave all valuable items with 
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your driver’s license number and keep a record of all valuables with descriptions and serial 

numbers. Put valuables in the trunk of a car rather than in full view. 

4. Grace Schools is not liable for any property belonging to students which may be lost, stolen, or 

damaged in any way wherever this may occur on the college’s premises, including storage, cars, 

lobbies and laundry facilities. Students are encouraged to carry/obtain renters insurance or 

private property insurance for protection. 

5. Do not give unidentified persons access to a residence hall or room. Do not allow door-to-door 

salesmen to enter your room. Campus regulations prohibit soliciting, and the alleged salesman 

may be casing your room. 

6. Never lend your keys or your student ID card to anyone. Lending out, misuse, or unauthorized 

use of your key is a violation of our Key Control Policy and may result in the confiscation of your 

key. 

7. Report immediately to the Physical Plant all doors, locks, or windows in need of repair. 

8. Report all suspected cases of theft immediately to Campus Safety (574) 269-5344. 

9. If your roommate loses his/her key to the room, do not leave your door unlocked because your 

roommate has lost his/her key. 

10. Park cars, motorcycles, and bicycles in the designated areas and keep them locked at all times.  

11. At night, walk: (a) ONLY in lighted areas; (b) quickly and confidently; (c) always with a friend.  

12. Immediately report any persons looking or acting suspiciously to Campus Safety. 

13. All students and employees should register their vehicles and bicycles with the Campus Safety 

Department. All bicycles should be locked up when not in use. All drivers - including guests of 

students and employees - are expected to follow posted signage related to parking and safe 

driving. Grace College is a “walking campus,” drivers should anticipate and yield to pedestrians. 

14. Campus safety will provide a “safe ride” to your place of residence during the evening hours. 

Positive Options for Bystander Intervention 

All of us have the ability to look out for each other’s safety. Whether it’s giving someone a safe ride 

home, explaining that jokes about rape and sex aren’t funny, or directly confronting a person who is 

engaging in threatening behavior, anyone can help prevent sexual and other violence. 

 

A bystander is a person who is present when an event takes place or could witness the circumstances 

that lead up to these crimes. Even though they may not be directly involved in the situation, they can 

change the outcome.  

 

Bystander intervention approaches encourage members of the campus community to speak up when 

they witness potentially dangerous situations, physical or sexual violence, or other kinds of harassment 

or misconduct. It involves recognizing a potentially harmful situation or interaction and choosing to 

respond in a way that could positively influence the outcome.  

 

In all situations, however, bystanders should not put themselves in a dangerous situation. If you witness 

an altercation, it is safer to call Campus Safety (574) 269-5534 or local law enforcement at 911 rather 

than approaching the individuals involved. 
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According to RAINN (Rape, Abuse & Incest National Network), the nation's largest anti-sexual violence 

organization, the key to keeping others safe is learning how to intervene in a way that fits the situation 

and your comfort level. RAINN suggests the following bystander intervention approach: 

 

1. Create a distraction 

• Do what you can to interrupt the situation. A distraction can give the person at risk a chance 

to get to a safe place. 

• Cut off the conversation with a diversion like, “Let’s get pizza, I’m starving,” or “This party is 

lame. Let’s try somewhere else,” or “Hey, let’s go find the bathroom.” 

• Bring out fresh food or drinks and offer them to everyone, including the people you are 

concerned about. 

• Start an activity that draws other people in, like a game or other activity. 

 

2. Ask directly 

• Talk directly to the person who might be in trouble. 

• Ask questions like “Who did you come here with?” or “Would you like me to stay with you?” 

 

3. Refer to an authority 

• Sometimes the safest way to intervene is to refer to a neutral party with the authority to 

change the situation, like an RA, RD, or campus safety. 

• If you are somewhere off-campus, talk to an employee or security guard about your 

concerns. It’s in their best interest to ensure that their patrons are safe, and they will usually 

be willing to step in. 

• Don’t hesitate to call 911 if you are concerned for someone else’s safety. 

 

4. Enlist others 

It can be intimidating to approach a situation alone. Enlist another person to support you. 

• Ask someone to come with you to approach the person at risk. When it comes to 

expressing concern, sometimes there is power in numbers. 

• Ask someone to intervene in your place. For example, you could ask someone who 

knows the person at risk to escort them to the bathroom. 

• Enlist the friend of the person you’re concerned about. “Your friend looks like they’ve 

had a lot to drink. Can you check on them?” 

For more information about bystander intervention and sexual assault preventions, see 

https://www.rainn.org/articles/your-role-preventing-sexual-assault.  

Emergency Management Manual 

Grace has an Emergency Management Manual that addresses a variety of emergency, safety, and crisis-

related topics to articulate the policies and procedures that guide its responses to student, employee, 

guest, or community needs. For example, guidelines are provided related to criminal activity, hazards, 

weather-related, medical, operational, and mechanical, utility, and telecommunication failures. Further 

guidance is provided related to emergency notifications and timely warnings, crime and crisis 

https://www.rainn.org/articles/your-role-preventing-sexual-assault
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communication. It outlines the purposes and protocols of the campus crisis assessment team, as well as 

the care intervention team for students in crisis, the disabilities advisory group to address the unique 

and broad safety needs of those with a disability, and the safety committee and risk management team 

that oversee a variety of institutional emergency and safety needs. 

Emergency Procedures and Fire Evacuation Charts 

Campus safety is responsible for ensuring that emergency procedure charts are displayed in every 

residence hall, classroom, and administrative building (see Appendix F). Guidelines are provided related 

to medical emergencies, severe weather and fire evacuation, power outages, hazardous materials, 

campus crises, suspicious persons, bomb threats, and the Grace Alert system. These emergency 

procedures are individualized to the specific building in which it is posted.  

 

Along with the emergency procedure guidelines, fire evacuation charts that illustrate the routes of 

evacuation are also distributed for display in residence halls, classrooms, and administrative buildings. 

(see Appendix G). 

SAFETY POLICIES AND PROCEDURES  

Reporting a Crime 

Any member of the Grace College and Seminary community has the right to notify local law 

enforcement of a crime. Student Affairs and Campus Safety staff will gladly assist with contacting the 

local law enforcement when requested. It is important that crimes are reported in a timely, accurate 

fashion.  

 

Victims of or witnesses to a crime can report a crime in the following ways: 

1. Calling Campus Safety at 574-269-5534 

2. Reporting in person at the Campus Safety office in McClain Hall 

3. Using the “call” button on any campus “code blue” emergency phone 

4. Calling local law enforcement at 911  

5. Using the anonymous Notification System on the institution’s web site (www.grace.edu > 

Student Right to Know > Complaints and Grievances) 

6. Notifying a Grace Schools Campus Security Authority (CSA) 

Campus Security Authorities 

The Clery Act expects Grace Schools to report and collect accurate campus crime data and promote 

crime awareness and enhance campus safety. The intent of including non‐law enforcement personnel as 

CSA’s is to be aware that some community members and students may be hesitant in reporting a crime 

to the police or campus safety, but may be willing to report incidents to other campus individuals. 

 

Grace has designated certain categories of students and employees as Campus Security Authorities 

(CSAs), who have federally mandated responsibilities to report crimes that are reported to them.  CSAs 

are identified annually and trained in their responsibilities to collect and report data associated with 
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crimes. A list of the institution’s CSAs is available upon request from the Campus Safety Department and 

on the institution’s portal. 

Confidential Reporting of Crimes 

Individuals, including the victim and witnesses, reporting a crime who want to remain confidential 

can discuss this process with the director of campus safety or the director’s designee. 

 

The purpose of a confidential report for crimes is to honor, when possible, the individual’s request for 

confidentiality while taking steps to ensure the safety of that individual and others. It also permits the 

institution to keep an accurate record of the incidents involving students; determine patterns of 

crime with regard to location, method, or assailant; and alert the campus to potential danger.  

 

In cases of reports that may be a violation of the institution’s sexual misconduct policies, however, 

campus safety staff are NOT a confidential source and will be required to notify the Title IX Office, 

which will determine whether an investigation can occur while maintaining confidentiality. 

Confidential sources for reporting sexual misconduct or harassment at Grace are limited to the 

following: 

1. Licensed counselors or interns supervised by one in the Grace College Health and 

Counseling Center 

2. Administrative staff in the Grace College Health and Counseling Center 

3. Dean of the Chapel (campus chaplain) 

4. Campus nurse 

5. Athletic trainers 

 

Reports of crimes, including those that are confidential, are counted and disclosed in the annual crimes 

statistics for the institution. 

Off-Campus Crime 

If Winona Lake Police (WLPD) is contacted about criminal activity occurring off-campus involving Grace 

students, WLPD may notify campus safety; however, there is no official WLPD policy (or formal 

Memorandum of Understanding, as of this publication) requiring such notification.  

 

All students are required to abide by the laws of the local, state, national, and international 

governments and are subject to disciplinary action by the institution for violation of the laws thereof. 

Grace will cooperate with all law enforcement agencies as requested. Committing a city, state, or 

federal crime is grounds for immediate suspension.  

Timely Warnings and Emergency Notifications 

Timely Warnings 

Timely warnings are issued for a Clery crime category that Grace’s director of campus safety or other 

campus security authority considers a serious or continuing threat to students or employees and will aid 

in the prevention of similar crimes AND are reported or believed to have occurred on campus, in campus 
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residence halls, non-campus buildings or property, or public property contiguous to the campus (DOE 

Handbook 2016).  

1. Clery Act crime examples include but are not limited to: 

a. Criminal homicide 

b. Sexual offenses (stranger or acquaintance) 

c. Robbery 

d. Aggravated assault 

e. Burglary 

f. Motor vehicle theft 

g. Arson 

h. Hate crimes 

i. Emergency situations that are life threatening (e.g., person with a weapon, threat of 

violence) 

j. Any act or immediate threat of interpersonal violence (e.g., consistent pattern of violent 

behavior, hate crimes, domestic situations) 

2. Timely warnings are issued when they are reported to a campus security authority or local 

police.  

3. Timely warnings are issued as soon as pertinent information is available, contain information 

about the type of criminal incident that has occurred, and are not limited to violent crimes or 

crimes against persons. 

4. Timely warnings should be issued even when all the facts surrounding a criminal incident 

representing a serious and continuing threat to students and employees are not available. 

Timely warning should be issued if it cannot be determined with certainty that no further threat 

exists. 

5. Each report is evaluated on a case-by-case basis, including factors such as the following: 

a. The nature of the crime 

b. The continuing danger to the campus community 

c. The possible risk of compromising law enforcement efforts 

6. Timely warnings reach the entire campus. 

Emergency Notifications 

Emergency notifications are triggered by any significant emergency or dangerous situation occurring on 

the campus involving an immediate threat to the health or safety of students or employees (e.g., natural 

disaster, armed intruder, environmental hazard) (DOE Handbook 2016).  

 

1. Examples of significant emergencies or dangerous situations include, but are not limited to: 

a. Approaching severe weather 

b. Medical outbreak (meningitis, norovirus, other serious illness) 

c. Earthquake 
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d. Gas leak 

e. Terrorist incident 

f. Armed person 

g. Bomb threat 

h. Civil unrest or rioting 

i. Explosion 

j. Chemical or hazardous waste spill 

 

2. Emergency notifications could overlap and include a Clery crime such as a shooting, but it also 

covers crimes not reportable under Clery as well as non-criminal incidents, such as an outbreak 

of a communicable illness, an impending weather emergency, or a gas leak.  

3. Notifications are to be issued without delay upon confirmation of the emergency by responsible 

authorities pre-identified by the institution in their annual Clery Act reports.  

4. Emergency notifications are usually more localized than timely warnings; therefore, notifications 

may target just the segment of the campus at risk (e.g., a chemical leak in a science lab may only 

threaten those on the floor of that particular building where the lab is located). 

5. Emergency notifications have a wide focus on any emergency or dangerous situations (including 

Clery crimes) are apply to situations that are currently occurring on or imminently threatening 

the Grace campus. 

Procedures for Issuing Warnings and Notifications: 

1. Grace will, without delay, and taking into account the safety of the campus, determine the 

content of the notification and initiate the notification system (Grace Alert), unless issuing the 

notification will, in the professional judgment of responsible authorities, compromise efforts to 

assist a victim or to contain, respond to or otherwise mitigate the emergency.  

2. The Grace Alert system is used by the Campus Safety Department to issue campus-wide 

timely warnings and emergency notifications. The director of campus safety or the director’s 

designated staff (typically the lead campus safety officer or campus safety liaison) will send 

the Grace Alert. Requests for timely warnings and emergency notifications may come from 

campus safety officers, local law enforcement, identified Campus Security Authorities (CSAs), 

or the Crisis Assessment Team.  

3. In making the determination for a timely warning or emergency notification, core members: 

a. Confirm that there is a significant emergency or dangerous situation  

b. Determine the content of the notification  

c. Initiate the notification system  

d. Determine notification needed to the surrounding Winona Lake and Warsaw communities 

 

This decision should be made on a case-by-case basis in light of all the facts surrounding the 

crime, including factors such as after a Clery crime is reported, whether the students and 
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employees are at risk of becoming victims of a similar crime. The intent is to alert the campus of 

continuing threats to allow the community to protect itself. 

 

The decision to issue a timely warning includes, but is not limited to: 

a. The nature of the crime 

b. The continuing danger to the campus community 

c. The possible risk of compromising law enforcement efforts 

 

The decision to issue an emergency notification will be made by the campus safety director in 

consultation with the crisis assessment team or relevant campus office and in consideration of 

other campus emergency policies.  

4. Warnings and notifications should be issued as soon as accurate information is gathered and in a 

way that protects the names of victims as confidential, with the goal of preventing similar 

occurrences. In emergency circumstances, Grace may include personally identifiable information 

in a timely warning according to FERPA regulations.  

5. Exceptions to the notifications: 

a. Crimes that are reported to a licensed mental health counselor or pastoral counselor — in 

the context of a privileged (confidential) communication — are not subject to the timely 

warning requirement.  

b. Emergencies where issuing a notification would compromise efforts to assist a victim, 

contain the emergency, respond to the emergency, or mitigate the emergency are not 

subject to the emergency notification requirement. 

6. Grace has communicated with local law enforcement regarding cooperatively informing the 

institution other about situations reported to them that may warrant an emergency response by 

Grace. If the Winona Lake Police Department is contacted about criminal activity occurring off-

campus and involving students, it may notify campus safety. All students are expected to abide 

by local, state, federal, and international laws and are subject to disciplinary action for violation 

of these laws up to and including immediate suspension. The institution cooperates with law 

enforcement as requested. 

Disseminating Warnings 

Employees and students are asked to provide emergency contact information to the Campus Safety 

Department via the portal so that timely warnings and emergency notifications can be sent using a 

variety of methods, including cell phone, land-line, campus email, and SMS text messaging. Warnings 

may also be issued through social media, personal communication (e.g., room by room), or a 

combination of any of the methods. 

 

Employees and students are automatically enrolled in the system with their Grace email address and 

their desired phone numbers.  They are strongly encouraged to not “opt out” of enrollment.  
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The information supplied is not used for any other purpose besides emergency notification. 

 

Depending on the particular circumstances of the crime or emergency, especially in situations that 

could pose an immediate threat to the community and individuals, the Campus Safety Department, 

student affairs, and/or the crisis assessment team may also post a notice on the institution’s web site 

(www.grace.edu). 

 

In determining if and how the broader community should be warned or notified, the Campus Safety 

Department will consult with the crisis assessment team and/or public agencies such as the fire, 

police, or health departments; Red Cross; local office of emergency management; or other 

emergency responders in making this decision. 

Guidelines for Notifications 

1. The initial communication should give warning to all campus – with pertinent, accurate 

information that is known, especially the location of the crisis.  

2. The communication should include all necessary information for the campus to protect itself. 

A general timely warning will include: 

a. Type of reported crime 

b. Time and location of reported crime 

c. Specific advice for the campus to avoid becoming a victim 

 

Unless it will make an immediate, material difference in public safety, avoid including: 

a. Descriptions of alleged suspects based on perceptions of ethnicity or race 

b. Wording that could lead members of the community to feel stereotyped, 

marginalized, or profiled 

3. Although personally identifiable information is generally excluded from disclosure, such 

information may be released in emergency situations per the Dear Colleague Letter on 

Campus Security (May 1996). 

4. Updates can be sent if further relevant information or warnings emerge. 

5. An “ALL CLEAR” should be sent only after approval from the police. Upon giving an all clear, a 

safe, large, location would be identified as the designated gathering place for all of campus. 

This would serve as a “check in” location to account for students and employees as well as 

concerned friends and relatives. 

Missing Student Notification  

On-campus students are encouraged to notify residence life staff when they are staying off campus 

(including home) overnight via the online Overnight Emergency form.   

 

When a student cannot be located, and there is not an overnight emergency form filled out, the 

student’s Resident Assistant (RA) or Resident Director (RD) on call will attempt to contact the student via 

http://www.grace.edu/
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a cell number or home number. If the student cannot be reached through phone call, the RD on call will 

call Campus Safety at 574-269-5344. 

 

If a member of the Grace College community has reason to believe that a residential student is missing, 

he or she should immediately notify Grace College Campus Safety at (574)269-5344 and report the 

missing person to: 

1. Director of Campus Safety 

2. Lead Campus Safety Officer 

3. Campus Safety Officer 

 

Campus Safety will generate a missing person report and begin an investigation. 

 

Students may designate a contact person who will be contacted first if the student is deemed missing.  

This “missing person contact” may be designated through the Campus Safety Department. If a missing 

person contact is designated that person will be contacted instead of the parents/guardians or general 

emergency contact.   

 

After investigating a missing person report, if campus safety determines the student has been missing 

for 24 hours, campus safety or student affairs will contact the student’s missing person contact (if 

designated), or the general emergency contact and/or the student’s parents or legal guardians.  At this 

point the Winona Lake Police Department (WLPD) will also be notified about the missing person. 

 

In the event the residential student reported missing is under the age of 18 and is not an emancipated 

individual, the student’s parent or legal guardian will be notified by campus officials no later than 24 

hours after the student is determined to be missing. 

 

This document, as part of the Annual Safety and Fire Report, is published on the institution’s web site, is 

also in the Student Handbook.  

Search and Seizure 

The college will exercise its right to search students, their rooms, furnishings, personal property, 

computer hard drives, and /or motor vehicles for forbidden items such as illegal drugs, alcoholic 

beverages, tobacco, firearms, fireworks, pornographic material, etc., if there is reason to believe that an 

offense has taken place or is taking place. If possible, the student(s) involved is present during the 

search. The search may be made, however, even if the student(s) refuses to be present, and is 

conducted with the assistance of campus safety. The college reserves the right to confiscate any 

forbidden or misused items.  

Firearms 

No weapons of any type are allowed on campus, this includes vehicles, rooms or storage areas and all 

other areas of Grace College property, both owned and rented. Any student in possession of a weapon 

must register and store the weapon at the campus safety office until other arrangements can be made. 



18 

 

Violations of this policy will result in confiscation of the weapon(s), and the matter will be reported to 

the Student Affairs office and to the local law enforcement agency. 

 

Weapons include, but are not limited to the following: 

● Firearms - any device capable of, designed to, or that may readily be converted to expel a 

projectile.   

● Knives - with a blade exceeding the legal length: 3 7/8 inches 

● Martial Arts - all forms of martial arts weapons including those used for training purposes 

● Paintball guns, pellet guns, air soft guns, potato guns 

Fireworks/Explosives 

Possession or use of firecrackers or any type of explosive is prohibited. Students are not permitted to 

have fireworks of any type in their possession. Infractions of this policy will result in impounding of the 

fireworks and possible disciplinary action. 

Hazing/Pranks 

No coarse jesting, ridiculing, or humiliating pranks under any condition is permitted. Any student 

participating in either a just-for-fun prank or in a deliberate hazing activity will be held responsible for 

his/her behavior. Regardless of motive or intent, any student participating in a prank-type activity which 

potentially endangers or adversely affects the physical and emotional well-being of another student can 

expect immediate and serious disciplinary action including the probability of suspension or dismissal. 

Any welcoming or introductory procedures related to classes or organizations must be approved by the 

advisor and the Vice President for Academic and Student Services at least three weeks in advance of the 

desired activity. All of these kinds of activities should be governed by biblical principles (i.e. I Cor. 10:31, 

Eph. 4:29, and I Thess. 5:11). The clear concepts are to do all things to honor God and, because Christ 

lives in you, to seek to encourage and build up one another. According to Indiana Code 35-42-2-2, hazing 

is defined as criminal recklessness. Depending on circumstances it could result in a felony charge. 
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CRIMINAL ACTIVITY 

Daily Crime Log 

Grace’s Campus Safety Department maintains a daily crime log. All reportable activities, both criminal 

and non-criminal, are assigned a case number. Only case numbers generated for criminal activity are 

listed on the crime log; therefore, crime log case numbers do not run sequentially. Crimes are recorded 

by the date they are reported and listed in chronological order; the most recent crimes are at the 

bottom of the log. 

 

The crime log incidents may not match the crime statistics, as the crime log is compiled using different 

codes and the crime statistics are required by law to be compiled using the Federal Uniformed Crime 

Reporting crime definitions.  

 

The crime log includes: 

1. The nature of the crime 
2. The date and time the crime occurred 
3. The general location of the crime 
4. The disposition of the complaint, if known 

 

The director of campus safety, the lead campus safety officer, and campus safety officers are trained to 

maintain the log. 

 

Hard copies of the crime log are available upon request in the Campus Safety Department during normal 

business hours by contacting the director of campus safety. 

Collecting Crime Statistics 

In complying with the federal requirements to report crime statistics, the Campus Safety Department 

sent letters of request for crime statistics to the Winona Lake (Indiana) Police Department; the Bath 

(Ohio) Police Department; and the Indianapolis Metro Police Department as they are considered part of 

the institution’s Clery geography. It received documentation from Winona Lake and Bath, but did not 

receive documentation from Indianapolis.  

 

The Campus Safety Department also collects crime statistics from its campus security authorities (CSAs) 

who are named and trained to document and report crimes to the Campus Safety Department. The 

Campus Safety Department maintains the records of these reports. There were no reports from CSA’s 

for the 2017 calendar year. 

Reporting Crime Statistics  

The following statistics provided in compliance with the Federal Crime Awareness and Campus Security 

Act of 1990 and amended in 1992, 1998 and 2013, are informational as part of Grace’s overall safety and 

security program.  

 



20 

 

This data reflects disclosure of certain incidents, as required by the law, that are reported to campus 

security authorities or local police agencies for the three calendar years (2015-2017) preceding the year 

in which the report is disclosed. These include the Dean of Students, Director of Residence Life, Title IX 

Coordinator, and Campus Safety Department. 

 

Statistics of crimes reported to pastoral or professional counselors are generally not included in this 

report unless they deemed it appropriate to inform their clients of any procedures to report crimes on a 

voluntary, confidential basis for inclusion in the annual disclosure, or have encouraged their clients to do 

so.  

 

This report also includes categories as required by the 2013 Violence Against Women Act (VAWA): 

domestic violence, dating violence, sexual assault, and stalking. 
 

Statistics also include other locations where Grace Schools provided educational services in 2017 

(Indianapolis, Indiana; Bath, Ohio [Akron area]). The Campus Safety Department maintains records of 

the appropriate geographic categories to which its property and buildings belong, a current list of 

buildings and properties owned or controlled by Grace Schools, and public property identified as within 

its campus or immediately adjacent to and accessible from the campus. 

 

Incidents reported to Grace College are based on the calendar year using existing file information. They 

are presented in the ASR under the guidelines of the Campus Security Act of 1990 and subsequent 

amendments.  

 

Note:  The format of data reporting for the calendar year 2017 has changed to more clearly reflect the 

offense per Grace’s Clery geography. Historical data for years 2016 and 2015 are presented in the prior 

year’s format.  
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Crime Statistics 

Winona Lake, Indiana (Main Campus, 2017) 

 

OFFENSE YEAR 

GEOGRAPHIC LOCATION 

On-
campus 
Property 

On-
Campus 
Student 
Housing 

Non-
campus 
Property 

Public 
Property 

Murder/Non-Negligent Manslaughter 2017 0 0 0 0 

Manslaughter By Negligence 2017 0 0 0 0 

Rape 2017 0 0 0 2 

Fondling 2017 1 0 0 1 

Incest 2017 0 0 0 0 

Statutory Rape 2017 0 0 0 0 

Robbery 2017 0 0 0 0 

Aggravated Assault 2017 0 0 0 0 

Arson 2017 0 0 0 0 

Burglary 2017 4 3 0 0 

Motor Vehicle Theft 2017 0 0 0 0 

Domestic Violence 2017 0 0 0 0 

Dating Violence 2017 0 0 0 1 

Stalking 2017 1 0 0 0 

Hate Crimes 2017 0 1* 0 0 

Weapons Law Violation 2017 0 0 0 0 

Drug Law Violation 2017 2 1 0 1 

Liquor Law Violation 2017 0 0 0 0 

Weapon Law Referral for Discipline 2017 0 0 0 0 

Drug Law Referral for Violation 2017 4 0 0 0 

Liquor Law Referral for Violation 2017 0 5 0 0 

* Hate Crime = vandalism of property with characteristics of racial bias 
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Winona Lake, Indiana (Main Campus, 2015-2016)                                                               
GC=Grace College, WL=Winona Lake (public areas) 

Crime 2015 GC 2015 WL 2016 GC 2016 WL 

Arson 0 0 0 0 

Aggravated Assault 0 0 0 0 

Burglary 4 0 0 2 

Vehicle Theft 0 0 0 0 

Robbery 0 0 0 2 

Criminal Homicide     

Murder 0 0 0 0 

Manslaughter 0 0 0 0 

Sex Offenses:     

Non forcible 0 0 5 0 

Forcible 0 0 0 0 

Alcohol Violations:     

DWI 0 0 0 0 

Possession/Consumption 6 0 6 0 

Arrests and Referrals     

Liquor Law Violation 0 0 0 0 

Drug Violation 0 0 6 0 

Weapons Possession 0 0 0 0 

Domestic Violence  0 0 0 0 

Dating Violence 1 0 0 0 

Stalking 2 0 0 0 

Hate Crimes 0 0 0 0 

Total: 13 0 17 4 
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Indianapolis, Indiana (Non-residential, 2017) 

OFFENSE YEAR 

Geographic Location 

On-campus 
Property 

Non-campus 
Property 

Public Property 

Murder/Non-Negligent Manslaughter 2017 0 0 0 

Manslaughter By Negligence 2017 0 0 0 

Rape 2017 0 0 0 

Fondling 2017 0 0 0 

Incest 2017 0 0 0 

Statutory Rape 2017 0 0 0 

Robbery 2017 0 0 0 

Aggravated Assault 2017 0 0 0 

Arson 2017 0 0 0 

Burglary 2017 0 0 0 

Motor Vehicle Theft 2017 0 0 0 

Domestic Violence 2017 0 0 0 

Dating Violence 2017 0 0 0 

Stalking 2017 0 0 0 

Hate Crimes 2017 0 0 0 

Weapons Law Violation 2017 0 0 0 

Drug Law Violation 2017 0 0 0 

Liquor Law Violation 2017 0 0 0 

Weapon Law Referral for Discipline 2017 0 0 0 

Drug Law Referral for Violation 2017 0 0 0 

Liquor Law Referral for Violation 2017 0 0 0 
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Indianapolis, Indiana (Non-residential, 2015-2016)                                           
GCW=Grace College Weber, IND=Indianapolis (public areas) 

 

Crime 2015 GCW 2015 IND 2016 GCW 2016 IND 

Arson 0 - 0 - 

Aggravated Assault 0 - 0 - 

Burglary 0 - 1 1 

Vehicle Theft 0 - 0 - 

Robbery 0 - 0 - 

Criminal Homicide     

Murder 0 - 0 - 

Manslaughter 0 - 0 - 

Sex Offenses:     

Non forcible 0 - 0 - 

Forcible 0 - 0 - 

Alcohol Violations:     

DWI 0 - 0 - 

Possession/Consumption 0 - 0 - 

Arrests and Referrals     

Liquor Law Violation 0 - 0 - 

Drug Violation 0 - 0 - 

Weapons Possession 0 - 0 - 

Domestic Violence  0 - 0 - 

Dating Violence 0 - 0 - 

Stalking 0 - 0 - 

Hate Crimes 0 - 0 - 

Total: 0 - 1 - 
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Bath, Ohio (Non-residential, 2017 only*) 

OFFENSE YEAR 

Geographic Location 

On-campus 

Property 

Non-campus 

Property 
Public Property 

Murder/Non-Negligent Manslaughter 2017 0 0 0 

Manslaughter By Negligence 2017 0 0 0 

Rape 2017 0 0 0 

Fondling 2017 0 0 1 

Incest 2017 0 0 0 

Statutory Rape 2017 0 0 0 

Robbery 2017 0 0 0 

Aggravated Assault 2017 0 0 0 

Arson 2017 0 0 0 

Burglary 2017 0 0 0 

Motor Vehicle Theft 2017 0 0 0 

Domestic Violence 2017 0 0 0 

Dating Violence 2017 0 0 0 

Stalking 2017 0 0 0 

Hate Crimes 2017 0 0 0 

Weapons Law Violation 2017 0 0 0 

Drug Law Violation 2017 0 0 0 

Liquor Law Violation 2017 0 0 0 

Weapon Law Referral for Discipline 2017 0 0 0 

Drug Law Referral for Violation 2017 0 0 0 

Liquor Law Referral for Violation 2017 0 0 0 

*Note: The institution’s academic programs were not offered in Bath, Ohio (Akron area) until January 2017; 

therefore, there is only one prior year included in this report.  

Clery Center Crime Definitions 

● Arson:  Any willful or malicious burning or attempt to burn, with or without intent to 

defraud, a dwelling, public building, motor vehicle or aircraft, personal property of another, 

etc. 

● Aggravated Assault:  An unlawful attack by one person upon another for the purpose of 

inflicting severe or aggravated bodily injury. This type of assault usually is accompanied by 

the use of a weapon or by means likely to produce death or great bodily harm. 
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● Burglary:  The unlawful entry of a structure to commit a felony or a theft. For reporting 

purposes, this definition includes: unlawful entry with intent to commit a larceny or felony; 

breaking and entering with intent to commit a larceny; housebreaking; safecracking; and all 

attempts to commit any of the aforementioned. 

● Motor Vehicle Theft:  The theft or attempted theft of a motor vehicle. (Classify as motor 

vehicle theft all cases where automobiles are taken by persons not having lawful access 

even though the vehicles are later abandoned; includes joyriding.) 

● Robbery:  The taking or attempting to take anything of value from the care, custody, or 

control of a person or persons by force or threat of force or violence and/or by putting the 

victim in fear. 

● Criminal Homicide: 

a. Murder and Non-Negligent Manslaughter: the willful (non-negligent) killing of one 

human being by another. 

b. Negligent Manslaughter: the killing of another person through gross negligence. 

● Rape: (Sexual Assault) (Sexual Offenses) (definition used beginning 2017): Any sexual act 

directed against another person, without the consent of the victim, including instances 

where the victim is incapable of giving consent. Rape is the penetration, no matter how 

slight, of the vagina or anus with ay body part or object, or oral penetration by a sex organ 

of another person, without the consent of the victim.  

Sex Offenses (definitions used prior to 2017): 

a. Forcible: Any sexual act directed against another person, forcibly and/or against that 

person’s will; or not forcibly or against the person’s will where the victim is 

incapable of giving consent. Includes rape, sodomy, and sexual assault with an 

object or forcible fondling. 

b. Non-forcible: Unlawful, non-forcible sexual intercourse. Includes incest and 

statutory rape. 

● Alcohol Violations:   

a. DWI-Driving a vehicle under the influence of an alcoholic beverage or drug.  

b. Possession/ Consumption-Possession of an alcoholic beverage or consuming an 

alcoholic beverage under the age of 21. Grace College campus maintains a zero-

tolerance policy (age is not a factor). 

● Liquor Law Violations: The violation of laws or ordinances prohibiting: the manufacture, 

sale, transporting, furnishing, possessing of intoxicating liquor; maintaining unlawful 

drinking places; bootlegging; operating a still; furnishing liquor to a minor or intemperate 

person; using a vehicle for illegal transportation of liquor; drinking on a train or public 

conveyance; and all attempts to commit any of the aforementioned. (Drunkenness and 

driving under the influence are not included in this definition.) 
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● Drug Abuse Violations: Violations of State and local laws relating to the unlawful 

possession, sale, use, growing, manufacturing, and making of narcotic drugs. The relevant 

substances include: opium or cocaine and their derivatives (morphine, heroin, codeine); 

marijuana; synthetic narcotics (Demerol, methadone); and dangerous non-narcotic drugs 

(barbiturates, Benzedrine). 

● Weapon Law Violations:  The violation of laws or ordinances dealing with weapon offenses, 

regulatory in nature, such as: manufacture, sale, or possession of deadly weapons; carrying 

deadly weapons, concealed or openly; furnishing deadly weapons to minors; aliens 

possessing deadly weapons; and all attempts to commit any of the aforementioned. 

● Domestic Violence:  Felony or misdemeanor crimes of violence committed by a current or 

former spouse or intimate partner of the victim, by a person with whom the victim shares a 

child in common, by a person who is cohabitating with or has cohabitated with the victim as 

a spouse, by a person similarly situated to a spouse of the victim under the domestic or 

family violence laws of the jurisdiction receiving grant monies, or by any other person 

against an adult or youth victim who is protected from that person’s acts under the 

domestic or family violence laws of the jurisdiction. 

● Dating Violence: violence committed by a person who is or has been in a social relationship 

of a romantic or intimate nature with the victim; And where the existence of such a 

relationship shall be determined based on a consideration of the following factors: The 

length of the relationship, the type of relationship, and the frequency of interaction 

between the persons involved in the relationship. 

● Stalking: A course of conduct directed at a specific person that would cause a reasonable 

person to:  fear for his or her safety or the safety of others; or suffer substantial emotional 

distress 

● Hate (or bias-related) Crimes: Includes all of the above categories plus larceny, vandalism, 

intimidation, and simple assault where the offense is committed on the basis of the victim’s 

race, religion, ethnicity, gender, sexual orientation, or disability. 
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FIRE SAFETY 
Updated 9/13/18 

 

The Higher Education Opportunity Act (HEOA) requires two (2) safety-related requirements of 

institutions that participate in federal student financial aid programs:  

 

1. Fire Log: Grace maintains a fire log that records the nature of the fire, date, time, and 

general location of each fire in on-campus student housing facilities. Grace complies with 

this rule by including all fire-related incidents in its daily log. Fire logs are on record by date 

reported. 

To view the most recent incidents, contact the Campus Safety Department located on the 

lower level of McClain Hall. Requests older than 60 days must be directed to the director of 

campus safety. Information will be made available within two (2) business days of a request 

for public inspection.  

2. Annual Fire Safety Report: Institutions with on-campus student housing facilities must 

publish annually a fire safety report that provides information on campus fire safety 

practices and standards. Grace complies with this regulation by including all fire-related 

incidents at on-campus student housing facilities as part of its Annual Safety and Fire 

Report.  

Fire Definitions  

● Fire: Rapid oxidation of combustible material accompanied by heat, light and smoke of 

combustible material, which is found outside of its normal appliance, whether or not it is 

extinguished prior to arrival of emergency services.  

● Fire-related Deaths: Number of persons who were fatalities because of a fire incident, 

including death resulting from a natural or accidental cause while involved in fire control, 

attempting a rescue, or persons escaping from the fire scene (an individual who dies within 

one (1) year of injuries sustained as a result of a fire).  

● Fire-related Injuries: Number of persons receiving injuries from fire-related incidents, 

including an injury from a natural or accidental cause who received medical treatment at a 

local medical facility. This includes first responders attempting to control the fire, 

attempting a rescue, or persons escaping from the fire scene. Persons may include students, 

faculty, staff, visitors, firefighters, or any other individuals.  

● Estimated U.S. Dollar Loss Related to Fire Incidents: Estimated total U.S. dollar loss of both 

contents and structure or property destroyed because of a fire incident, not loss of 

business.  
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● Evacuation Procedures Posted: When a fire alarm is activated, evacuation is mandatory. DO 

NOT use elevators; evacuate the building using the nearest available exit and proceed to a 

point a minimum of 100 feet from the building to begin an accountability and assessment 

process.  

● Fire Alarms Monitored by Contracted Alarm Monitoring Company: Fire alarms are 

monitored 24 hours a day, seven days a week, 52 weeks a year by a contracted monitoring 

service.  

● Fire Safety Training Programs Delivered: Number of training programs delivered by Fire 

and Emergency Services or other responsible persons of authority within the College to 

occupants of residence halls, concerning fire prevention and preparedness.  

● Buildings Equipped with Fire Alarm Systems and Smoke Detectors: Buildings that have 

functional fire alarm systems and smoke detectors installed. Please note, all residence halls 

are equipped with a functional fire alarm system and smoke detectors.  

● Buildings Protected with Automatic Sprinkler System Throughout: Indicates an automatic 

sprinkler system protects all areas of a building.  

● Fire Drills: The number of supervised scheduled drills or actual events at campus residence 

halls, that are facilitated and certified by Public Safety in cooperation with assigned College 

building personnel and at times with Manheim Township Fire Rescue. A minimum of two (2) 

drills are conducted throughout the year to familiarize students, faculty and staff with 

emergency procedures and individual roles.  

Fire Statistics & Safety Amenities per Residence Hall 2017 

Location 
Fire Alarms 

monitored by 
Alarm Co.? 

Equipped 
w/ Sprinkler 

System? 

Smoke 
Detectors 
and Fire 
Alarm? 

Fire 
Evacuation 

Plan posted? 

# of Fire 
Drills 

conducted 
per year?* 

Total Fires? 
(See log) 

Alpha Hall Yes No Yes Yes 2 0 

Beta Hall Yes Yes Yes Yes 2 0 

Boyer Yes No Yes Yes 2 0 

Encompass Yes No Yes Yes 2 0 

Gamma C Yes No Yes Yes 2 0 

Kauffman Yes Yes Yes Yes 2 0 

Indiana Hall Yes Yes Yes Yes 2 0 

Kent Hall Yes Yes Yes Yes 2 0 

Lamp Post Apts. Yes No Yes Yes 2 0 
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Location 
Fire Alarms 

monitored by 
Alarm Co.? 

Equipped 
w/ Sprinkler 

System? 

Smoke 
Detectors 
and Fire 
Alarm? 

Fire 
Evacuation 

Plan posted? 

# of Fire 
Drills 

conducted 
per year?* 

Total Fires? 
(See log) 

The Lodge Yes Yes Yes Yes 2 0 

The Lofts Yes Yes Yes Yes 2 1 

Omega Hall Yes Yes Yes Yes 2 0 

Westminster Hall Yes Yes Yes Yes 2 1 

Note: Dates of fire drills can be obtained from the Director of Campus Safety by request.  

Fire Log 2017 

Building  Incident #* Date Time Date 
Occurred* 

Cause of Fire Fire-related 
injuries 

Fire-related 
deaths 

Fire-related 
Loss (US$) 

Lofts 17-23 4/29/17 7:22 pm 4/29/17 
 

Oil 0 0 $0 

Westminster 17-85 11/16/17 8:21 am 11/16/17 Oil 0 0 $0 

*Note: “Incident #” and “Date Occurred” data added with the 2017 report. 

Fire Log 2016 

Building  Fire # Date Time Cause of Fire Fire-related 
injuries 

Fire-related 
deaths 

Fire-related 
Loss (US$) 

Indiana Hall – RD 
Apartment 

1 9-2016 6:00p Grease fire  0 0 $100 

Westminster Hall 1 10-2016 9:00p Microwave 
malfunction 

0 0 $100 

Fire Log 2015 

Building  Fire # Date Time Cause of Fire Fire-related 
injuries 

Fire-related 
deaths 

Fire-related 
Loss (US$) 

None  0 0 0 0 0 0 0 

Fire Emergency Procedures  

Individuals who see a fire or smoke, or if they smell smoke, should follow these steps: 

1. Activate the nearest fire pull alarm station and warn the other occupants of the building to 

evacuate by knocking on doors and shouting as they leave. 

2. Call the Winona Lake Fire Department at 911 immediately. Give exact location and nature of 

situation. 

3. Contact Campus Safety at 574-269-5344. Give the exact location and nature of the situation. 
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4. When the building fire alarm is sounded, an emergency exists. All rooms must be evacuated. 

Leave the lights on. If able, close, but do not lock the doors. Go to designated gathering area for 

the building. 

5. Do not attempt to fight the fire yourself. Your best means of survival is immediate evacuation. 

6. If able to do safely, assist those in immediate danger or those with a disability to the nearest 

stairwell in the building. Have them wait on the landing. Stairwells are checked first by the fire 

department and are constructed to provide a higher degree of protection. Notify the fire 

department of anyone needing assistance. 

7. Evacuate the building via the nearest exit, in a controlled yet rapid manner. All persons are to 

utilize stairs, not elevators during a fire alert situation. Walk to the outside of the building at a 

distance of at least 100 feet, keeping the main building egress clear for incoming emergency 

vehicles. 

8. Remain outside until the local fire department and campus safety arrive to assess the situation, 

which includes a search of the building for any remaining occupants. approval to return to the 

building is subject to authorization by the fire chief. 

 

Contact information in case of fire: 

1. Evacuate the building 

2. Call the Fire Department at 911 

3. Notify Campus Safety at 574-269-5344 

Fire Drills 

Unannounced fire drills are held at least once a semester in residence halls to insure those residents will 

be able to evacuate the halls quickly. Anyone in the building at the time of an alarm must participate in 

the drill. It is necessary for everyone to go to the assembly area, which you are instructed or informed of 

at the beginning of the year by the Resident Director (RD). This is for accountability to insure that 

everyone has exited the building safely.  

General Fire Safety 

In an effort to communicate to students some general safety policies and procedures, the Student 

Handbook contains guidance on fire-related safety practices including the following.   

Open Flames 

Open flame of any type, including those in glass bulbs, open flame lamps, heaters, incense, and Bunsen 

burners are restricted in Grace buildings. Unlit candles are permitted for decorative use. If there is 

evidence the candles have been burned, they will be considered in violation of this policy will result in 

Impounding of the material(s) and a fine. 

Electrical Appliances 

The use of most electrical appliances is prohibited in residence halls because of sanitation, safety, and 

electrical circuit overload concerns.  
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Cooking meals in student rooms is prohibited (except in kitchens of apartments). The following 

regulations govern the use of appliances and other electric devices: 

● Small microwaves, up to 750 watts, are permitted in the residence halls. 

● Refrigerators are permitted, but are not to exceed 2.5 cubic feet and 1.8 amp compressor units. 

● Hot air popcorn poppers are permitted in the residence halls; those using oil are not. 

● Toasters, toaster ovens, George Foreman grills, and any open coil heating/cooking units are not 

permitted in the residence halls unless given permission by the resident director. 

● Plug-in space heaters, electric blankets, many floor lamps, and candle warmers are not 

permitted in the residence halls. 

● Power strips only are allowed for electric appliances/devices; extension cords are not permitted. 

● Surge protectors are not to be linked, or to exceed in number the amount of outlets it has. 

(Updated Electrical Appliances policy for 2018-2019) 

Tampering 

Tampering with college property, including misusing fire extinguishers, is prohibited and may require 

some form of restitution. 

Room Decorations 

Rubber backed carpet is not allowed in dorm rooms due to fire code regulations. Because of safety 

issues, halogen lights, and the burning of candles, incense, or use of candle warmers are not permitted. 

Christmas lights and other decorations must be hung no higher than 18 inches from the ceiling per fire 

code. 

Fire Hydrant / Fire Lanes 

Vehicles blocking fire hydrants, standpipes or fire lanes will receive a $50 citation and may be towed at 

the owner’s expense. A yellow curb may denote a fire lane, where parking is prohibited. All of the yellow 

around Alpha Circle Drive is a fire lane. Please be aware of where fire hydrants are located and do not 

park near them at any time. 
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SEXUAL OFFENDER REGISTRY 
The Indiana Sex and Violent Offender registry allows a user to choose a county in Indiana and enter any 

local address in that county. It will then provide a list of all registered county sex offenders living within 

a one-mile radius within the boundaries of the county selected. If someone is looking for information 

about a particular sex offender registered in that county, the registry can provide that as well. 

 

The registry has a free email notification system. When a sex offender registers with the county Sheriff's 

Office in Indiana, users taking advantage of this email notification will be alerted if the offender's 

address is: 

1. In the selected county, and 
2. Within one mile of the address entered on the individual’s subscription. 

 

Individuals listed on this registry have been convicted of a sexual offense that requires them to meet a 

number of mandates including annual registration with law enforcement. This registry is designed to 

increase community safety and awareness. 

 

This information is meant to educate users about offenders in a county. It has not been made available 

for them to take action against any individual. Any action against an offender which is determined to be 

a violation of law will subject the violator to arrest and prosecution. Information aboaut offenders 

should be reported directly to the office within that county.  

 

The Sexual Offender Registry is available at: http://www.indianasheriffs.org/offender-watch.aspx 

 

The national registry may be accessed at: http://www.icrimewatch.net/indiana.php 

  

http://www.indianasheriffs.org/offender-watch.aspx
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EDUCATIONAL PROGRAMS  
Education relating to safety and security begins with the residence life staff. Campus safety staff trains 

Residence Life staff concerning safety and security matters at the beginning of the fall semester. 

Emergency procedures are reviewed, drills are conducted, and a list of emergency telephone numbers is 

distributed. At the beginning of each semester, residence life staff conduct mandatory meetings with 

new and returning students to explain residence hall and safety procedures. Specific policies outlined in 

the Student Handbook are reviewed and emergency information, such as refraining from propping open 

entry doors, locking personal dorm rooms, and the location of fire extinguishers and alarms, is 

discussed.  

 

Resident Assistants, Resident Directors, Gordon Recreation Center staff, campus safety staff, and 

students entering student teaching are trained in CPR by the director of campus safety.  

 

Safety information is published and promoted on Grace’s website (http://www.grace.edu/campus-

life/campus-safety), on the campus portal (Campus Life: Campus Safety), and in the Student Handbook 

(located on the campus portal: Campus Life).  

 

Students and employees can register vehicles and sign up for “Grace Alert” SMS text messages through 

the portal page. Throughout the school year, safety reminders and updates may be published in the 

weekly “Lancer Lowdown” e-newsletter, in special e-mail messages, or through the “Grace-Alert” SMS 

text and email message system.  Informational pamphlets and booklets are available at the Campus 

Safety office located in the lower level of McClain Hall. 

 

Both staff and students of the institution access online training modules through SafeColleges or 

SafeColleges for Students on a variety of safety-related topics. Staff have mandatory training on topics 

such as violence in the work place, sexual violence, first aid, and drug free workplace and those with 

specific roles on campus may have additional, targeted safety training. Students also have training on 

topics such as sexual violence.  

 

For a list of training topics, please see Appendix E.  

 

In compliance with federal requirements for prevention of sexual assault, stalking, domestic and dating 

violence (the Campus Sexual Violence Elimination – SaVE – Act), Grace students were notified of the 

following aspects of our sexual misconduct and harassment policy during the August mandatory hall 

meetings. This notification included: 

● A clear statement of Grace’s position: “…harassment, physical and sexual offenses, assault, 

battery, and stalking are violations of the overall policies of Grace College - as well as federal and 

state laws - and will not be tolerated.” 

● Grace’s policy on sexual misconduct from the Student Handbook and information on where to 

find Grace’s complete policy on sexual harassment, sexual misconduct, and sexual and physical 

assault. 

http://www.grace.edu/campus-life/campus-safety
http://www.grace.edu/campus-life/campus-safety
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● Encouragement to notify Student Affairs, Campus Safety, Title IX Coordinator’s office with any 

complaints or questions related to this policy. 

 

Student Leaders (Resident Assistants, Growth Group Leaders, Student Organization Officers, Safety 

Officers) are trained through SafeColleges for Students online training.  All students are asked to 

complete the online Campus SaVE Act training module each fall, with first-year students being required 

to submit confirmation of their participation in this training as an assignment through FYE 1010: 

Freshman Foundations.  

 

Grace College and Seminary maintains policies for both its students and employees regarding its drug 

and alcohol use and abuse policies and its responsibilities related to being a drug-free workplace. These 

policies are available in full on the institution’s web site.  Further, in compliance with the federally 

mandated by the Drug-Free Schools and Communities Act of 1989, it publishes a Biennial Report for 

Alcohol and Other Drug Abuse Prevention Programs, also available in full on its web site.  

 

Grace also maintains safety policies and guidelines for students that are published in its Student 

Handbook, including those related to reporting crimes, off-campus crimes, timely warnings, missing 

student notifications, search and seizure, firearms, fireworks, explosives, hazing, hoverboards, open 

flames, personal responsibility for safety, safe rides, bicycle information, and traffic safety.  

 

The Employee Handbook also contains workplace safety policies and guidelines for employees. 
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APPENDIX A: STUDENT SUBSTANCE ABUSE POLICY 
 

ALCOHOL, TOBACCO, AND SUBSTANCE USE AND ABUSE STUDENT POLICY 

Policy: The use, sale, purchase, transfer, or possession of a controlled substance on property owned or 

leased by Grace College or while participating in activities sponsored by the College, and the use, 

possession, or being under the influence of alcohol, and the abuse of prescription medicine also pose 

unacceptable risks for safe, healthy and efficient operations. Violation of the College’s policy will be 

subject to the student conduct process up to and including dismissal.  

 

In addition, the College recognizes that tobacco is a harmful substance, even if lawful, and has a policy 

of prohibiting the use of tobacco. This includes (but is not limited to) cigarettes, cigars, pipes, hookah, 

chewing or dipping, electronic devices (e-cigarettes/cigars, vape, or vaporizer) and other means of 

inhalation. Tobacco cessation assistance is available through the Grace College Health and Counseling 

Center.  

 

Vaporizer use, regardless of substance being inhaled, is prohibited Grace College students. 

 

Grace further expresses its intent to comply with federal and state rules, regulations or laws that relate 

to the maintenance of a school free from controlled substances and unlawful and irresponsible use of 

alcohol.  

 

Purpose: Grace has the right and obligation to maintain a safe, healthy, and efficient environment for all 

of its students, and to protect the College’s property, information, equipment, operations and 

reputation.  

 

Grace College & Seminary has a vital interest in maintaining a safe, healthy, and efficient environment. 

Being under the influence of a controlled substance or alcohol while a student poses serious safety and 

health risks to the user and to all those who associate with the user. This policy, therefore, applies to all 

students in all programs and all off campus locations.  

 

Standards of Conduct  

1. Members of the community are to refrain from the use of tobacco in any form, alcoholic 

beverages, and controlled substances. 

2. Controlled substances are defined as:  

a. Any drug or other substance that is not legally obtainable  

b. Any drug that is legally obtainable but has not been legally obtained  

c. Any prescribed drug not legally obtained  

d. Any prescribed drug not being used for the prescribed purpose  

e. Any over-the-counter drug being used at a dosage level other than recommended by 

the manufacturer or being used for a purpose other than intended by the manufacturer  

f. Any drug being used for a purpose not in accordance with bona fide medical therapy.  
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g. Unregulated high-tech smoking devices, commonly referred to as electronic cigarettes, 

or “e-cigarettes,” or “vaporizers”. 

3. Examples of controlled substances are cannabis substances, such as marijuana and hashish, 

cocaine, heroin, methamphetamine, phencyclidine (PCP), and so-called designer drugs and look-

alike drugs.  

4. Grace College and Seminary students may not be bartenders (students may serve alcohol in 

restaurants, but not bartend), be involved in the purchase of alcohol for a minor, or provide an 

off-campus location for a party where alcohol or controlled substances are available. 

 

Student Conduct Sanctions 

Sanctions action against students related to the violation of the expressed standards of conduct will be 

in accordance with those outlined in the Student Conduct Guidelines. In each situation there are several 

variables which may contribute to the resulting decisions. Grace College reserves the right to exercise 

greater or less severity in decisions. Examples of variables that would likely result in greater severity 

(and likely suspension or dismissal) include: providing for minors, lying, operating a vehicle while under 

the influence, distribution or selling controlled substances, drinking or drunkenness on campus, and 

hosting an off campus party. The values of community, integrity, truth, and response to correction are 

held in higher regard than “fairness” to other situations. The following sanctions are intended to be 

general guidelines toward forming a response. 

 

Alcohol: Students who violate the campus alcohol policy will generally be assessed a student conduct 

contract with the following sanctions:  

 

1. First Offense consumption, possession, or purchase  

a. The student will undergo an alcohol assessment administered by the Grace College 

Counseling Center. All recommendations from the assessment must be completed.  

b. The student will complete an online alcohol education class (Student will pay $35.00 cost).  

c. The student will meet with a mentor approved by Student Affairs a minimum of 8 times.  

d. If the student is underage the student’s parents will be informed.  

e. If the student is in a leadership position or an athlete, they will incur additional sanctions.  

f. All sanctions must be completed within one semester (16 weeks) of being issued a student 

conduct contract. Failure to comply with the contract will result in further sanctions up to 

and including a student conduct panel.  

 

2. Second Offense consumption, possession, or purchase  

a. The student will serve a suspension away from campus with the accompanying grade 

reduction in each of their classes.  

b. The student will undergo a second alcohol assessment administered by the Grace College 

Counseling Center. All recommendations from the assessment must be completed.  

c. The student will meet with a mentor approved by Student Affairs a minimum of 15 times or 

attend counseling for one full semester.  
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d. The student’s parents will be informed.  

e. If the student is in a leadership position or an athlete, they will incur additional sanctions up 

to and including disciplinary probation.  

f. All sanctions must be completed within one semester (16 weeks) of being issued a student 

conduct contract. Failure to comply with the contract will result in a student conduct panel.  

 

3. Third Offense consumption, possession, or purchase  

a. The student will appear before a student conduct panel. The panel will determine sanctions 

up to and  

b. including dismissal. The student will likely be suspended until the panel can be convened.  

c. The student’s parents will be informed.  

d. If the student is in a leadership position that student’s employment will be terminated.  

e. If the student is an athlete, they will be removed from their athletic team. 

 

Illegal Drugs: Students who violate the campus substance use policy will generally be assessed a student 

conduct contract with the following sanctions:  

 

1. First Offense consumption, possession, or purchase  

a. The student will serve a suspension away from campus with the accompanying grade 

reduction in each of their classes.  

b. The student will undergo a substance use assessment administered by the Grace College 

Counseling Center. All recommendations from the assessment must be completed.  

c. The student will complete an online substance use education class (Student will pay $35.00 

cost).  

d. The student will meet with a mentor approved by Student Affairs a minimum of 15 times or 

attend counseling for one full semester.  

e. The student’s parents will be informed.  

f. If the student is in a leadership position or an athlete, they will incur additional sanctions up 

to and including disciplinary probation.  

g. All sanctions must be completed within one semester (16 weeks) of being issued a student 

conduct contract. Failure to comply with the contract will result in further sanctions up to 

and including a student conduct panel.  

h. Depending on the seriousness of the offense, appropriate law enforcement may be notified.  

 

2. Second Offense consumption, possession, or purchase  

a. The student will appear before a student conduct panel. The panel will determine sanctions 

up to and  

b. including dismissal. The student will likely be suspended until the panel can be convened.  

c. The student’s parents will be informed.  

d. If the student is in a leadership position that student’s employment will be terminated.  

e. If the student is an athlete, they will be removed from their athletic team.  
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f. Depending on the seriousness of the offense, appropriate law enforcement may be notified. 

 

Legal Sanctions 

In addition to the student conduct process from the College, local, state, and federal laws strictly outline 

penalties, including fines and jail terms, for the illegal use, possession or distribution of alcohol and 

drugs. Indiana and federal law provides for fines and/or imprisonment for the unlawful possession, sale, 

manufacture, or distribution of drugs or alcohol. The amount of the fines and the length of 

imprisonment vary according to the type and amount of the substance involved, prior violations for such 

offenses, and a variety of other factors. Legal sanctions for the unlawful distribution of drugs increase if 

the substance is distributed to a person under twenty-one years of age or within one thousand feet of 

the property of a college. A summarized list of Indiana State Sanctions is available from the office of 

Student Affairs. 

 

Health and Other Risks 

The abuse of alcohol and use of illicit drugs are known to be detrimental to physical and psychological 

well-being. Almost every system in the body can be negatively affected by excessive or chronic alcohol 

consumption or drug use. Their use is associated with a wide variety of health risks such as severe 

weight loss, anemia, physical and mental dependence, impaired learning, depression, high-risk sexual 

behavior, changes in the reproductive system, damage to the lungs, cardiovascular disease, cancer, liver 

disease, seizures, brain damage, acute and chronic illness, and even death. Because many who abuse 

alcohol and drugs also smoke, the health risks are further compounded. 

 

In addition, the abuse of alcohol and drug use are associated with risks to the community and may 

include such things as impaired and unsafe work performance, violence, injuries, accidents, drunk 

driving, acquaintance rape. 

 

Clinical Exams and Testing  

College officials reserve the right to require that a student submit to a physical exam or clinical testing 

designed to detect the presence of drugs when there are reasonable grounds (meaning objective facts 

sufficient to lead a reasonable person to conclude that a particular student is unable to satisfactorily 

perform his or her duties or function in a college environment due to drug or alcohol impairment. Such 

inability to perform may include, but is not limited to, decreases in the quality or quantity of the 

student’s productivity, judgment, reasoning, concentration and psychomotor control, and marked 

changes in behavior. Accidents, deviations from safe working practices, and erratic conduct indicative of 

impairment are examples of “reasonable belief” situations) for believing that a student is under the 

influence of, or improperly using controlled substances, prescription or over the counter drugs or 

alcohol in violation of this policy. 

 

If action was based upon a drug or alcohol test, the student will have the right, at his or her expense, to 

have a separate test performed on the same sample by a testing agency acceptable to the College. 
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Counseling, Treatment, and Rehabilitation 

Alcohol and drug information, referral, counseling, treatment, and rehabilitation programs are available 

to students through a variety of on- and off-campus resources. Counseling services are available on 

campus through the Counseling Center. For more serious problems, the Counseling Center may refer 

students to counseling, treatment, or rehabilitation programs off campus, and maintains a list of these 

resources available locally to students or others wanting information or counseling for alcohol or drug 

use. Some of these services and programs are without charge, while others are covered by the student’s 

insurance or based on the student’s ability to pay. The Counseling Center will assist students who do not 

live locally to identify counseling or treatment services in their immediate vicinity. 

 

Students with questions, concerns, or problems related to the use of illicit drugs or the abuse of alcohol 

are urged to take immediate advantage of the help that is available. 

 

Date Description of Revision 

unknown Creation and initial approval 

8– 01-2016 Specified specific conduct sanctions and clarified parental notification, leadership 

and athletic sanctions 

8– 01–2017 Clarified vaporizer usage as prohibited regardless of nicotine or tobacco content. 
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APPENDIX B: EMPLOYEE SUBSTANCE ABUSE POLICY 
 

Drug and Alcohol Abuse Employee Policy 

Policy: The use, sale, purchase, transfer, or possession of an illegal drug in the workplace, and 
the use, possession, or being under the influence of alcohol, therefore, poses unacceptable risks 
for safe, healthy and efficient operations. As a condition of employment, all employees are 
required to abide by the terms of this policy and to notify Grace’s management of any criminal 
drug statute conviction for a violation occurring in the workplace no later than five days after 
such conviction. 
 
In addition, the College recognizes that tobacco is a harmful substance, even if lawful, and has a 
policy of discouraging the use of tobacco. 
 
Grace further expresses its intent through this policy to comply with federal and state rules, 
regulations or laws that relate to the maintenance of a workplace free from illegal drugs and 
alcohol. 
 
1. Purpose 
Grace has the right and obligation to maintain a safe, healthy, and efficient workplace for all of 
its employees, and to protect the organization’s property, information, equipment, operations 
and reputation.  
 
This policy outlines the goals and objectives of Grace’s drug and alcohol testing program and 
provides guidance to supervisors and employees concerning their responsibilities for carrying 
out the program.  
 
2. Scope 
This policy applies to all departments, all employees, and all job applicants. The term 
“employee” includes contracted employees. 

 
3. Health and Other Risks 
Grace College & Seminary has a vital interest in maintaining a safe, healthy, and efficient 
working environment. Being under the influence of a drug or alcohol on the job also poses 
serious safety and health risks to the user and to all those who work with the user. 
 
The abuse of alcohol and use of illicit drugs are known to be detrimental to physical and 
psychological well-being. Almost every system in the body can be negatively affected by 
excessive or chronic alcohol consumption or drug use. Their use is associated with a wide 
variety of health risks such as severe weight loss, anemia, physical and mental dependence, 
impaired learning, depression, high-risk sexual behavior, changes in the reproductive system, 
damage to the lungs, cardiovascular disease, cancer, liver disease, seizures, brain damage, 
acute and chronic illness, and even death. Because many who abuse alcohol and drugs also 
smoke, the health risks are further compounded. 
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In addition, the abuse of alcohol and drug use are associated with risks to the community and 
may include such things as impaired and unsafe work performance, violence, injuries, 
accidents, drunk driving, acquaintance rape. 
 
4. Definitions 

4.1 Alcohol means any beverage that contains ethyl alcohol (ethanol), including but not 
limited to beer, wine, and distilled spirits. 

 
4.2 Company premises or company facilities means all property of Grace including, but not 

limited to, the offices, facilities and surrounding areas on Grace-owned or –leased 
property, parking lots, and storage areas. The term also includes Grace-owned or –
leased vehicles and equipment wherever located. 

 
4.3 Drug Paraphernalia means any equipment, product, or material of any kind that is 

primarily intended or designed for use in manufacturing, compounding, converting, 
concealing, producing, processing, preparing, injecting, ingesting, inhaling, or otherwise 
introducing into the human body a controlled substance, possession of which is 
unlawful under this subchapter. It includes items primarily intended or designed for use 
in ingesting, inhaling, or otherwise introducing marijuana, cocaine, hashish, hashish oil, 
PCP, methamphetamine, or amphetamines into the human body. 

 
4.4 Drug testing means the scientific analysis of urine, blood, breath, saliva, hair, tissue, and 

other specimens of the human body for the purpose of detecting a drug or alcohol. 
 
4.5 Illegal drug means:  

a. any drug that is not legally obtainable 
b. any drug that is legally obtainable but has not been legally obtained 
c. any prescribed drug not legally obtained 
d. any prescribed drug not being used for the prescribed purpose 
e. any over-the-counter drug being used at a dosage level other than recommended 

by the manufacturer or being used for a purpose other than intended by the 
manufacturer 

f. any drug being used for a purpose not in accordance with bona fide medical 
therapy 

 
Examples of illegal drugs are cannabis substances, such as marijuana and hashish, 
cocaine, heroin, methamphetamine, phencyclidine (PCP), and so-called designer drugs 
and look-alike drugs. 

 
4.6 Legal drugs means any prescribed or over-the-counter drug that has been legally 

obtained and is being used for the purpose for which it was prescribed or 
manufactured. 
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.7 Reasonable belief means a belief based on objective facts sufficient to lead a 
reasonable person to reach a particular conclusion, in this case to conclude that a 
particular employee is unable to satisfactorily perform his or her job duties due to 
drug or alcohol impairment. Such inability to perform may be manifested by such 
things as decreases in the quality or quantity of the employee’s productivity, 
judgment, reasoning, concentration and psychomotor control, and marked changes 
in behavior or other facts. Accidents, deviations from safe working practices, and 
erratic conduct indicative of impairment are examples of “reasonable belief” 
situations. 

 
4.8 Under the influence means a condition in which a person is affected by a drug or by 

alcohol in any detectable manner. The symptoms of influence are not confined to 
those consistent with misbehavior, nor to obvious impairment of physical or mental 
ability, such as slurred speech or difficulty in maintaining balance. A determination 
of being under the influence can be established by a professional opinion, a 
scientifically valid test, such as urinalysis or blood analysis, and in some cases by the 
opinion of a layperson. 

 
5.  Education 

5.1 Supervisors and other management personnel are to be trained in: 
a. Detecting the signs and behavior of employees who may be using drugs or 

alcohol in violation of this policy; 
b. Intervening in situations that may involve violations of this policy; 
c. Recognizing the above activities as a direct job responsibility; 

 
5.2 Employees are to be informed of the: 

a. Health and safety dangers associated with drug and alcohol use; 
b. Provisions of this policy. 

 
6.  Prohibited Activities 

6.1 Legal Drug 
a. An employee whose medical therapy requires the use of a legal drug that may 

have an effect on the employee’s work performance must report such use to his 
or her supervisor prior to the performance of Grace business. The supervisor who 
is so informed will contact human resources for guidance.  While employees 
need not inform management of all medications taken, it is better to err on the 
side of disclosure if the medication may have an effect on work performance. 

 
b. Grace at all times reserves the right to judge the effect that a legal drug may 

have on job performance and to restrict the using employee’s work activity or 
presence at the workplace accordingly. 

 
6.2 Illegal Drugs and Alcohol. The use, sale, purchase, transfer, or possession of an illegal 
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drug or of alcohol by any employee while on Grace premises or while performing Grace 
business is prohibited. 

 
7.  Discipline and Legal Sanctions 

7.1 Any employee who possesses, distributes, sells, attempts to sell, or transfers illegal 
drugs on Grace premises or while on Grace business will be subject to disciplinary 
action, up to and including discharge. 

 
7.2 Any employee who is found to be in possession of or under the influence of alcohol in 

violation of this policy will be subject to discipline up to and including discharge. 
 
7.3 Any employee who is found to be in possession of drug paraphernalia in violation of this 

policy will be subject to discipline up to and including discharge. 
 
7.4 Any employee who is found through drug or alcohol testing to have in his or her body a 

detectable amount of an illegal drug or of alcohol will be subject to discipline up to and 
including discharge except that, depending on the circumstances of the case and the 
employee involved, the employee may be offered a one-time opportunity to enter and 
successfully complete a rehabilitation program that has been approved by Grace.  
During rehabilitation, the employee will be subject to unannounced drug or alcohol 
testing. Upon return to work from rehabilitation, the employee will be subject to 
unannounced drug or alcohol testing for a period of 60 months. Any test that is 
confirmed as positive during or following rehabilitation will result in discharge. 

 
7.5 In addition to the disciplinary action by the College, local, state, and federal laws strictly 

outline penalties, including fines and jail terms, for the illegal use, possession or 
distribution of alcohol and drugs. Indiana and federal law provides for fines and/or 
imprisonment for the unlawful possession, sale, manufacture, or distribution of drugs or 
alcohol. The amount of the fines and the length of imprisonment vary according to the 
type and amount of the substance involved, prior violations for such offenses, and a 
variety of other factors. Legal sanctions for the unlawful distribution of drugs increase if 
the substance is distributed to a person under twenty-one years of age or within one 
thousand feet of the property of a college. 
 

8.  Drug and Alcohol Testing of Employees 
8.1 Grace will notify employees of this policy by: 

a. Providing to each employee a copy of the policy, and obtaining a written 
acknowledgement from each employee that the policy has been received and 
read. 

b. Announcing the policy in various written communications and making 
presentations at employee meetings. 

 
8.2 Grace may perform drug or alcohol testing: 
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a. Of any employee who manifests behavior that gives rise to a reasonable belief 
that the person is violating this policy. 

b. Of any employee who is involved in an accident that results or could result in 
property damage or personal injury. 

c. On a random basis of any employee. 
d. Of any employee who is subject to drug or alcohol testing pursuant to federal or 

state rules, regulations, or laws. 
 

8.3 An employee is required to consent to submit to drug or alcohol testing as a condition of 
employment and the employee’s refusal to consent may result in disciplinary action, 
including discharge, for a first refusal or any subsequent refusal. 

 
8.4 An employee may be suspended pending results of testing when Grace has a reasonable 

belief that this policy is being violated. 
 

9.   Appeal of a Drug or Alcohol Test Result 
9.1 An applicant or employee whose drug or alcohol test reported positive will be offered the 

opportunity of a meeting to offer an explanation. The purpose of the meeting will be to 
determine if there is any reason that a positive finding is in error or could have resulted from 
some cause other than drug or alcohol use. Grace, through its health and/or human resource 
officials, will judge whether an offered explanation merits further inquiry. 

 
9.2 An employee whose drug or alcohol test is reported positive will be offered the opportunity to: 

a. Obtain an independent test, at the employee’s expense, using the remaining 
portion of the specimen that yielded the positive result; 

b. Obtain the written test result and submit it to an independent medical review at 
the employee’s expense. 

 
9.3 The employee may use Grace’s medical benefits, to the extent that coverage may apply, for 

meeting the costs of (9.2.a) and (9.2.b) 
 

9.4 During the period of an appeal and any resulting inquiries, the employment status of an employee 
may be suspended. An employee who is suspended pending appeal will be permitted to use any 
available annual leave in order to remain in an active pay status. If the employee has no annual 
leave or chooses not to use it, the suspension will be without pay. 

 
10. Rehabilitation and Employee Assistance 

10.1 Rehabilitation assistance in lieu of discharge may be offered: 
a. To any employee who has requested rehabilitation assistance provided that the 

request is unrelated to an identification of the employee as a violator of this 
policy. 

b. To any employee who has violated this policy provided that the violation does   
not involve selling or transferring illegal drugs, or serious misconduct. 
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10.2 An employee who is in rehabilitation will be suspended, except that—when indicated by 

the circumstances of the case and the written recommendation of a licensed physician 
or recognized rehabilitation professional—an employee may be permitted to work 
while undergoing rehabilitation on an outside-of-work basis. The written 
recommendation must include a statement to the effect that the employee’s presence 
in the workplace will not constitute a safety hazard to the employee, co-workers or 
others. 

 
10.3 An employee whose rehabilitative therapy involves drug maintenance, hospitalization   

or detoxification will not be considered for the exception from suspension described in 
(10.2). 

 
10.4 An employee who is in rehabilitation or who has completed rehabilitation may be 

allowed to return to work upon presentation of a written release signed by a licensed 
physician or recognized rehabilitation professional. The release must include a 
statement to the effect that the employee’s presence in the workplace will not 
constitute a safety hazard to the employee, co-worker or others. 

 
10.5 Rehabilitation assistance given by Grace will be: 

a. Limited to those medical benefits that may be available in the employee’s 
medical benefits plan. 

b. Obtained through a rehabilitation program that has been pre-approved by Grace.  
c. Obtained by the employee during times that will not conflict with the employee’s 

work time, except that the employee may use any available leave to be absent 
from the job with pay. 

 
10.6 Grace will provide to any employee, upon request and at no cost to the employee, 

information concerning local resources that are available for the treatment of drug and 
alcohol related problems. 

 
11. Inspections and Searches 

11.1 Grace may conduct unannounced general inspections and searches for drugs or alcohol 
on Grace premises or in Grace vehicles or equipment wherever located. Employees are 
expected to cooperate. 

 
11.2 Search of an employee and his or her personal property may be made when there is 

reasonable belief to conclude that the employee is in violation of this policy. 
 
11.3 An employee is required as a condition of employment to consent to a search, and the 

employee’s refusal to consent may result in disciplinary action, including discharge, 
even for a first refusal. 
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11.4 Illegal drugs, drugs believed to be illegal, and drug paraphernalia found on Grace 
property may be turned over to the appropriate law enforcement agency and the full 
cooperation given to any subsequent investigation. Substances that cannot be 
identified as an illegal drug by a layman’s examination may be turned over to a forensic 
laboratory for scientific analysis. 

 
11.5 If an employee is the subject of a drug-related investigation by Grace or by a law 

enforcement agency, the employee may be suspended pending completion of the 
investigation. 

 
12. CONFIDENTIALITY 
All information relating to drug or alcohol testing or the identification of persons as users if 
drugs and alcohol will be protected by Grace as confidential unless otherwise required by law, 
overriding public health and safety concerns, or authorized in writing by the persons in question. 
 
Source:  http://www.nationaldrugscreen.com/dfmanual-sample-drug-alcohol-abuse- 
policy.html;jsessionid=7BF481E3520496AAE8DA3E938DC4C021 

http://www.nationaldrugscreen.com/dfmanual-sample-drug-alcohol-abuse-
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APPENDIX C: SEVERE WEATHER INFORMATION 

Winter Weather Closings 

In the case of a snow emergency, severe inclement weather, extraordinary snowfall totals, unusually 

dangerous wind chills, or other emergency the institution may be closed or classes may be delayed for a 

period of time. In those instances, all classes at the Winona Lake campus in all programs (Trine, Bethel, 

Seminary, etc.) are cancelled.  On-line classes are not affected.  The following steps will be followed in 

order to make a decision and notify those affected: 

1. The Dean of Student Affairs will confer and consult other relevant campus officials (Campus 
Safety, Academic Affairs (Provost), Human Resources, and the office of the President) regarding 
current conditions, forecasts, and advisories (red, orange, yellow) issued by Kosciusko County 
Emergency Management Agency and reported to the IDHS (Indiana Department of Homeland 
Security).  

2. Based on those criteria, a decision will be made within a reasonable timeframe and 
communication will ensue.  Should school be closed and classes cancelled, the Office of Student 
Affairs shall proceed with communications to: 

a. The Office of Human Resources in order to enact Grace’s Staff Emergency Day Policy 
due to Inclement Weather. 

EMERGENCY DAYS 

● If the institution is closed for an “emergency day” it is considered closed for 

all personnel. 

● When an announcement is made that classes have been cancelled due to a 

snow emergency, it is understood that all non-essential personnel are 

excused from reporting to work. Service personnel may need to report to 

work due to the nature of the work they perform. Service personnel will be 

notified by their supervisor. 

● Non-essential hourly employees who have been excused from work for the 

emergency closing will be paid. Any work that can be made up will be 

appreciated. 

 
b. Faculty, staff, and students via Grace’s emergency notification system (GraceAlert), e-

mail, and website. Final communication will be initiated by 7 a.m. in most 
circumstances.  

c. Should weather conditions require a mid-day or evening closure, a similar process will 
be enacted and communicated by 4 p.m. 

3. Variables may change depending on specific days and/or situations: 
a. Athletic teams will continue to practice unless there are extreme circumstances. 
b. Food Services will operate as best they can. 
c. Campus entities such as the GRC, Library, and other student services will open as they 

are able to provide options for residential students. 
d. Residential students are strongly encouraged to remain on campus and avoid traveling 

during a travel advisory, watch, or warning. 
4. As conditions improve, notification will be made regarding the resumption of classes and re-

opening of classes. This notification will be sent via GraceAlert, Grace e-mail, and website. 
5. In these situations, the safety of our employees and students is primary. Patience and 
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discernment is requested when deciding whether or not to travel and when accommodating and 
communicating with commuter students.  

Tornado/Storm 

1. Tornado Watch: weather conditions are favorable for tornados to develop. A weather watch is 

generally issued for a period of six (6) hours by the National Weather Service. Campus Safety will 

notify your Resident Directors of the watch and continue to update them regarding any changes 

that occur. 

2. Tornado Warning: a tornado has been detected by radar or a trained weather spotter. A 

weather warning is generally issued for a period of one half (1/2) hour to one (1) hour by the 

National Weather Service. Campus Safety will notify your Resident Directors of the warning and 

continue to update them regarding any changes that occur. In the case of a tornado warning, 

residents should move as quickly and carefully as possible to the lowest level of the building and 

to the center of the building in which they are located. The Campus Safety Chief or a designated 

official will be the person to give the all clear. 

 

Please note the following instructions to be followed during a tornado warning: 

● Evacuate upper floors 

● Move to the center of basement or bathroom or interior closet 

● Get under a sturdy table or desk if possible 

● If stuck on an upper floor go to an interior hall or stairwell 

● If caught outside lie flat in a ditch 

● Avoid windows and exterior walls 

● Cover your head 

 

Your shelter locations are indicated on the residence hall floor diagrams posted on the hall 

doors at the end of the floor. 

Building Evacuation 

In the event of an event where an evacuation is necessary (earthquake, fire, etc.), follow the following 

procedures: 

● Call 911 and Campus Safety (574-269-5344) and describe the emergency or crime.  Give your 

location and phone number. 

● Follow the appropriate emergency procedures for exiting the building (posted on the back of 

most campus doors and hallways).  

● Calmly evacuate the building using the nearest exit and assist persons with special needs.  Do 

not use elevators. 

● Gather in the nearest parking lot and await assistance from Campus Safety and emergency/first 

responders. 
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SEXUAL MISCONDUCT POLICY 

Harassment based on protected characteristics, and physical and sexual offenses, assault, 

stalking, and battery violate federal and state laws as well as policies of Grace College and 

Seminary, will not be tolerated, and may result in student expulsion or employee 

termination. All students, faculty, and staff are to report to the Title IX Office any conduct 

by or against any student, employee, volunteer, or third party that violates this policy. 

Purpose 

This policy is intended to protect and assist those who report assault, battery, stalking and 

other sexual harassment as defined by this policy. This protection is extended to others 

involved during the investigation of reports of assault and applies to all stages of the 

process, from investigation to the disposition of the allegation. 

Scope 

This policy applies to any allegation of sexual misconduct against any member of the Grace 

community including all employees and all students, in all divisions (e.g., graduate, 

seminary, and undergraduate), in all delivery formats (e.g., online or residential), at all 

locations (e.g., on the Winona Lake campus and at other locations), and their use of social 

media and technology (e.g., Facebook, Twitter, texting, email, etc.). Further, it also applies 

to third parties. Grace reserves the right to determine whether complaints made by an 

individual who is not a member of the Grace community and is not related to Grace 

constitute sufficient risk to the Grace community to warrant the investigation of the 

complaint.  

REPORTING TIMELINES 

Anyone wanting to report misconduct that is the subject of this policy is encouraged to do 

so within 90 days of the alleged incident.  

 

Although there is no time limit to making a report of sexual misconduct, in order to 

preserve evidence, maximize Grace’s ability to conduct a prompt and thorough 

investigation, provide remedies and support, determine any disciplinary action, and 

prevent further harm to those at risk, individuals are encouraged to report alleged 

misconduct immediately to the Title IX Office. 

WHAT TO DO IF YOU HAVE BEEN SUBJECT TO SEXUAL MISCONDUCT 

If you have been subject to discrimination, including that by non-employees, please let 

someone know right away. You can expect your complaint to be taken seriously. 
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You are not required to approach an individual about unwelcome behavior, but in some 

situations you might feel comfortable, letting the individual who is causing the problem 

know that it is not acceptable conduct and ask him or her to stop. Some individuals are not 

aware their behavior is offensive, apologize, and stop the offensive behavior. 

You should never approach the individual if you do not feel comfortable doing so, and 

instead contact the Title IX Coordinator, one of the Title IX Investigators, the Chief Human 

Resources Officer, or campus safety. 

 

Individuals who have been the victim of sexual misconduct that is the subject of this policy 

should otherwise take the following immediate steps: 

1. For emergency response procedures and resources, students or employees living 
locally (near the Winona Lake campus) are strongly urged to call 911 immediately 
following the assault. Local individuals may also call the Winona Lake Police 
Department (574-267-8622), the Warsaw Police Department (574-372-9511), or 
Grace’s Campus Safety Office (574-269-5344). Those not living near the Winona 
Lake campus should call 911 or their local law enforcement office. (See also “Local 
Assistance.”)  

a. Victims of sexual assault may request that authorities refer to them using a 
pseudonym when making a report to law enforcement to preserve 
confidentiality, but law enforcement will generally require individuals to 
supply their real name to authorities. 

b. Interviews with law enforcement professionals will also include options 
related to filing criminal charges and the pursuit of a restraining or 
protective order. 

2. Reporting parties or witnesses may also notify Grace’s Campus Safety Office, the 
Grace Counseling Center, or the Student Affairs Office with the understanding that 
not all employees in these offices have privileged communication or can provide 
confidentiality. 

3. Seek medical, law enforcement, counseling, and/or mental health help for 
immediate health, safety, and well-being protections. Medical care is also 
recommended for preventive treatment, sexually transmitted diseases, and other 
health services.  

4. To avoid destroying forensic evidence, individuals who have been sexually assaulted 
should not bathe, shower, or change clothing until evidence can be evaluated and 
preserved. Medical treatment such as a rape kit may also preserve evidence. 

5. If a reporting party wants the details of the incident to remain confidential, then the 
report should be made to one of the individuals with privileged communication 
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including the campus’ professional counselors or interns, the chaplain, athletic 
trainer, or the campus nurse rather than the Title IX Office.  

WHAT TO DO IF YOU WITNESSED AN INCIDENT OF HARASSMENT 

If you have witnessed behavior that is the subject of this policy, report it as soon as possible 

to the Title IX Office or campus safety even if the behavior is directed at someone else. 

Reports may be made in person, through the institution’s online notification system 

(Student Right to Know page), or via email or phone call. 

Witnesses who are also employees of Grace Schools are considered “responsible 

employees” under this policy and are required to report incidents to the Title IX Office.  

Examples of conduct that may violate this policy include sexual and other harassment, 

sexual violence, and other discriminatory behavior.  

RESPONSIBLE EMPLOYEE OBLIGATIONS  

Responsible employees should first call 911 then the Grace College Campus Safety Office if 

there is an immediate safety or medical need related to those subject to or witnessing the 

incident or to the campus community. 

Explain to the reporting party that this may be a violation of Grace policy, your 

responsibility to report it to the Title IX Office, and the limits of confidentiality as they 

pertain to your role on campus. 

Contact the Title IX Office as soon as possible to report the potential campus policy 

violation.  

Responsible employees do not conduct an investigation, but should be prepared to provide 

all pertinent information from the reporting party to the Title IX Office, which will 

determine the need for an investigation. 

INSTITUTIONAL OBLIGATIONS 

1. As a recipient of federal funding, Grace is required to comply with Title IX of the Education 
Amendments of 1972, 10 U.S.C. § 1681 et seq. (Title IX). Title IX is a federal civil rights law 
that prohibits discrimination on the basis of sex, including pregnancy and sexual 
misconduct, in educational programs and activities. 

2. When Grace learns directly or indirectly that policy violations related to sexual misconduct 
and harassment may have occurred, it is obligated to conduct an impartial, fair, thorough, 
and timely investigation. Such investigations will only occur if Grace has the ability to 
control the actions of student, non-student, or employee respondents and/or the on-/off-
campus experience at the time of the reported incident. 

https://www.grace.edu/about/student-right-know/
mailto:yocumca@grace.edu
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3. Grace will provide the reporting party and the responding party equitable rights during the 
investigative process. 

4. When an allegation of misconduct is brought to Grace’s attention, and a responding party is 
found to have violated this policy, Grace will issue appropriate sanctions to prevent future 
misconduct. 

5. Grace publishes on its web site an Annual Safety Report to meet its obligations under the 
Crime Awareness and Campus Security Act of 1990 and the Jeanne Clery Act of 1998. It 
includes safety policies, procedures, and reports as well as crime statistics. 

6. The Department of Education’s Office of Civil Rights has interpreted Title IX to require 
institutions to evaluate evidence of alleged sexual misconduct under a “preponderance of 
the evidence” standard. A preponderance of the evidence means that the evidence shows 
that it is more likely than not that the responding party violated this policy. In the context of 
the investigation, the responding party will be found responsible for sexual misconduct if 
the Title IX Investigator(s) conducting the investigation conclude that the violation more 
likely than not occurred based upon careful review of all evidence presented. Responding 
parties are presumed not responsible unless sufficient information is presented to show 
that it is more likely than not that they are responsible. 

7. Grace reserves the right to determine whether a formal investigation of the conduct 
described in the report is feasible and/or constitutes sufficient risk to the Grace community. 
Sexual misconduct that occurred a great distance from the Winona Lake campus, at another 
location operated by Grace, or at a field experience or study abroad site will likely be more 
difficult to investigate. Grace may also determine that an effective investigation may not be 
possible due to the passage of time, because the responding party is no longer a student or 
employee of the institution, or because the report, if substantiated, does not violate this 
policy. 

8. Independent of decisions made by the reporting party or witnesses, Grace retains the right 
to investigate in cases of offenses alleged by or against a Grace student or employee and 
impose disciplinary action if responsibility is determined. If the reporting party also makes a 
police report, the Title IX investigators may not wait on the outcome of a police or criminal 
investigation to complete their own investigation.   

9. Grace reserves the right to determine whether to pursue a policy violation by students or 
employees other than the responding party, including witnesses. In order to encourage 
reports, however, Grace administrators may choose to deal with these policy violations in 
ways other than disciplinary action. (See also “Amnesty.”) 

10. Grace will investigate, to the greatest extent possible, anonymous or confidential reports of 
conduct violating this policy. 

https://www.grace.edu/about/student-right-know/
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OVERVIEW OF THE REPORTING PROCESS 

1. Verbal or written reports (grievances or complaints) of harassment or sexual misconduct or 
other behavior that is the subject of this policy against students, faculty, staff, or a third 
party should be reported to the Title IX Office. Reports should include the result the 
reporting party desires. Reports/grievances of sexual assault or misconduct will be handled 
through the procedures outlined in this policy and not by mediation. 

2. The identity of reporting parties will only be shared with those who have a need to know 
during the investigatory process. 

3. When an initial report is made to a responsible employee, that employee notifies the Title 
IX Office, which determines the need for an investigation, consulting with one or more Title 
IX Investigators as needed. It may also include an initial meeting with the reporting party. If 
it is determined that a formal investigation is needed, two Title IX investigators are typically 
assigned to conduct interviews with anyone who may have information pertaining to the 
report. 

4. If during the initial report it is determined that there is no reasonable cause to believe that 
an institutional policy related to sexual harassment or misconduct has been violated, the 
party(-ies) involved may be referred to other campus offices such as human resources, 
student conduct, or campus counseling. 

5. Inquiries into the complaint might be assigned to one investigator only. Informal inquiries 
and resolution may occur in situations in which the Title IX Office determines that the 
report does not violate this policy or both parties involved desire to resolve the situation 
cooperatively, but the reported behavior nonetheless adversely affects the educational or 
employment environment. Informal inquiries may include inquiry into the facts, but are not 
considered formal investigations. They may also involve follow-up to assure effective 
implementation of the resolution. Some reports will not be appropriate for informal 
resolution. 

6. In the initial meeting with the reporting party, Title IX investigators provide assistance in 
obtaining needed resources, explain reporting options, and help navigate the reporting 
process, including maintaining confidentiality pending investigation. The initial meeting may 
also include a formal report. 

7. Initial meetings by the Title IX investigators with any of the parties involved include 
consideration of interim measures, such as immediate safety, support, or other measures 
needed to assure the well-being of those affected by the incident and the Grace community 
as a whole. Immediate steps may include changing housing; changing work or academic 
schedules; withdrawal from/retaking a class without penalty; accessing academic support 
such as tutoring; referral to counseling; suspension pending an investigation; referral to 
disability, immigration, or legal services; or the issuing of no contact and/or campus 
separation directives. Pending action on the notices of possible violations, Grace will not 
automatically alter the status of the responding party, including his/her right to be present 
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on campus, attend classes, or report to work. Exceptions may be made for reasons relating 
to the physical or emotional safety and well-being of students, faculty, and staff of Grace; 
the seriousness of the complaint; or other factors. 

8. If a formal investigation is needed, typically two Title IX investigators gather facts by 
interviewing the reporting party, the responding party, witnesses, and any others who may 
have relevant information or as requested by the reporting and responding parties. They 
may also collect evidence relevant to the report. Disclosure of facts will be limited to what is 
reasonably necessary for the Title IX Office to conduct a fair and thorough investigation. 

9. If, in trying to contact the responding party that individual cannot be located, the Title IX 
Office will document its attempts at notification. 

10. If, in trying to resolve the complaint in a timely manner, the Title IX Investigators are unable 
to schedule an interview with a witness within a reasonable amount of time, the 
investigators may rely on a written statement from the witness. 

11. If at any time during the formal investigatory process it is determined that there is no 
reasonable cause to believe an institutional policy related to sexual harassment or 
misconduct has been violated, the Title IX Coordinator and investigator may terminate the 
investigative process or refer the party(-ies) involved to other campus offices such as 
human resources, student conduct, or campus counseling.  

12. Both the reporting party and the responding party may request one advocate, advisor, or 
third party be present during the investigatory interview to provide support; however, they 
may not participate in the interview process, speak on behalf of the parties, or speak 
directly to the investigators or to witnesses unless invited to do so.  

13. Audio, video or other recordings are not permitted by any party, witness, or advocate 
during interviews. Investigators do not record interviews. 

14. The Title IX Investigators make a determination as to whether the responding party violated 
Grace policy based on a preponderance of evidence (i.e., more likely than not to have 
happened) then decide sanctions, responsive actions, and/or remedies and support.  

15. The Title IX Office makes every reasonable effort to complete its investigation and 
determine any policy violations within 60 days of receiving the initial report. Institutional 
breaks and the availability of witnesses may delay that timeline. 

STEPS IN THE INVESTIGATION PROCESS 

Investigations are conducted in thorough, reliable, impartial, prompt, and fair ways, and include 

interviews with the parties involved, interviews with witnesses, obtaining evidence, and 

consulting with individuals who have priority or expert knowledge as needed.  

 

Investigations typically take the following steps, although not necessarily in this order: 
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1. Upon receiving notice of a possible policy violation, determine the names and contact 
information of the reporting and responding party(-ies)  

2. Meet with the reporting party for an initial interview regarding the complaint. 

3. Determine the policies allegedly violated. 

4. Determine, in consultation with other campus offices, any interim, safety, or support 
measures needed. 

5. If possible, provide the reporting and responding parties with written notification of 
their rights and responsibilities prior to their interviews. 

6. Interview the reporting party for a comprehensive report. 

7. Determine if there is reasonable cause to begin a formal investigation of one or more 
policy violations by the responding party.  

8. Interview the responding party for a comprehensive report.  

9. Provide written notification or otherwise inform the reporting and responding parties of 
a description of the alleged violation(s), a list of policies allegedly violated, and a 
description of applicable procedures and possible sanctions that could result (the latter 
of which typically occurs through provision of this policy). This may be delayed until 
after the reporting party provides a statement to the Title IX Investigators.  

10. Conduct additional interviews with both to provide clarification or additional 
information, or obtain a list of witnesses, a list of questions they would like asked of 
witnesses, and any evidence they wish to be considered prior to conclusion of the 
investigation. 

11. Interview witnesses and those with priority knowledge. 

12. Obtain relevant documents and evidence. 

13. Prior to conclusion of the investigation, provide both parties the opportunity to review 
the investigation report that will be used in making a final determination of 
responsibility and respond in writing within five days. The report includes the 
allegations, possible policy violations, and a brief summary of the evidence that will be 
used to make a decision of responsibility.  

14. Following receipt of any written response from the reporting and responding party, 
provide a written outcome letter to the reporting and responding parties without any 
undue delays between notifications and that includes a final statement of responsibility 
and any sanctions that are determined. 

15. Complete the investigation in a timely and prompt way without any unreasonable delay. 

16. Provide regular updates to the reporting and responding parties. 

17. Make final determinations based on the preponderance of evidence standard. 
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ADVISORS 

Each reporting and responding party may select an advisor of their choice present for all 
meetings through final determination, may choose to change advisors during the process, or 
may choose to have no advisor. Parties must notify the investigators of their advisor in advance 
of the meeting, preferably at least one day, and timely notice if the advisor is changed. At the 
onset of the initial meeting in which the advisor is present, the Title IX investigators will clarify 
each person’s role and answer administrative questions.  
 
Advisors may help the party prepare for meetings and are expected to act ethically, with 
integrity, and in good faith.  Advisors are expected to maintain the privacy of any records their 
party authorizes to be shared with them. The institution may restrict the role of any advisor 
who does not respect the sensitive nature of the process or fails to meet the institution’s 
privacy expectations. Advisors are not permitted to audio, video, or otherwise record any 
interview. 
 
Title IX investigators reserve the right to ask an advisor to leave the interview if she or he is 
disruptive to the interview. The meeting will typically continue without the advisor present. 
Subsequently, the investigators will determine whether the advisor can be reinstated, replaced 
by another advisor, or whether the party forfeits the right to an advisor for the remainder of 
the process. 
 
Advisors should not be otherwise involved in the investigation and resolution process, such as 
serving as a witness. Attorneys may be retained by the reporting or responding party at their 
own expense. Although they may consult privately with the parties involved, attorneys who 
attend interviews may function in a support role only and not speak directly to or question the 
Title IX Investigators unless invited to do so.  
 
The institution does not typically schedule meetings to accommodate an advisor’s schedule, but 
will consider reasonable provisions to include an advisor who cannot be present in person.  
All parties are expected to speak on their own behalf without representation by their advisor. 
Advisors may not make presentations to the Title IX investigators. Advisors may confer quietly 
with their parties or do so in writing if needed. Longer consultations should be conducted 
during a break. Additionally, the institution cannot guarantee equal advisory rights for each 
party. For example, the institution is not obligated to provide any attorney to any party who 
cannot afford to select an attorney, but the other party is.  

COOPERATION OF WITNESSES 

In accordance with the institution’s Student Handbook, students are expected to adhere to all 
day-to-day policies it outlines or any other official communication from administrative offices 
such as the Title IX Office. Failure to comply with a request to make and/or keep an 
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appointment related to an investigation may result in a disciplinary action or the initiation of 
student conduct charges for failure to comply. 

Employees of the campus community are also expected to participate in the investigation 
process. 

NOTIFICATION OF FINAL DECISION 

Reporting parties have the right to information, upon request, about the disposition of their 

reports to the Title IX Office.  

 

As noted previously, reporting and responding parties will be provided the opportunity to 

review the investigative report and respond in writing within five days after which they will 

receive an outcome letter. 

Grace College and Seminary complies with the Jeanne Clery Disclosure of Campus Security 

Policy and Campus Crime Statistic Act (Clery Act). Under this act, both the reporting party and 

the responding are to be informed of the outcome of an investigation of dating violence, 

domestic violence, sexual assault, or stalking, including the following: 

  

1. Name of the responding party 
2. Violations for which this individual was found responsible, if any 
3. Essential findings supporting the decision on the issue of responsibility 
4. Sanction(s) imposed, if any 

 

If the alleged victim is deceased as a result of the crime or offense, the information shall be 

provided, upon request, to the next of kin of the alleged victim.   

 

This notification will not require either party to abide by a non-disclosure agreement, in writing 

or otherwise, that would prevent the re-disclosure of information related to the outcome of the 

proceeding. In addition to written notification, the Title IX Office makes reasonable attempts to 

meet individually with the reporting and responding parties regarding the outcome of the 

complaint. 

 

Final decisions of formal investigations will generally be determined in the following ways: 

1. Substantiated: It is more likely than not that the allegation is true.  

2. Unsubstantiated: It is more likely than not that the allegation is untrue. A finding that 
the allegation is unsubstantiated does not indicate that the complaint was improper, 
knowingly false, or not made in good faith. 



 
 

Policy: Sexual Harassment and Misconduct                                                                          

Effective: 8/27/18     Administration and Compliance  

 

Page 10 of 94 

 

3. Undetermined: It is not possible or there is insufficient evidence to determine whether 
the allegation is true or untrue. 

LAW ENFORCEMENT AND PARENT NOTIFICATIONS 

The Title IX Office does not automatically notify law enforcement upon receiving a report of 
sexual misconduct, nor does it determine the instigation or pursuit of any criminal investigation 
if the reporting party decides to file a criminal complaint. The reporting party, therefore, should 
make the decision about whether to file a report with law enforcement and to pursue 
prosecution through the criminal court system, but is not required to do either. The Title IX 
Office or its representative will assist the reporting party in notifying law enforcement if the 
reporting party requests this assistance.  
 
Reporting parties also have the right to report any criminal activity to campus authorities, 
including campus safety and student affairs staff. This option is available even if the reporting 
party chooses not to report the incident to law enforcement. 
  
The Title IX Office may independently notify law enforcement, however, if it determines that 
the safety of the reporting or responding parties, witnesses, or the campus community is at risk 
regardless of whether the reporting party notifies law enforcement.  
 
The Title IX Office does not automatically notify the parents of either the reporting or 
responding party, but it may do so if it determines that a student’s life, health, or safety is at 
risk or that the campus community is at risk. 
 
Whether the reporting party or the responding party, Grace’s primary relationship is to the 
student and not to the parent. In the event of major medical, disciplinary, or academic 
jeopardy, however, students are strongly encouraged to inform their parents. Grace will inform 
or communicate with parents about the details of the claims made by or against their student   
when that student gives written permission to do so or in a life-threatening situation. 
Additionally, any email contact the Title IX Office has with a parent or guardian includes the 
student as well.    

CAMPUS DIRECTIVES AND PROTECTIVE ORDERS 

Grace does not issue protective orders; however, it does issue no-contact and campus 
separation directives.  
 
Reporting parties may seek an order of protection, restraining order, or other similar lawful 
court order, but is not required to do so. Grace or the local victim’s service center can assist 
parties in understanding their legal options. Information can be requested from Grace’s 
Campus Safety or Title IX Offices. Grace will comply with and enforce lawful protective orders.  
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REQUESTS FOR CONFIDENTIALITY BY THE REPORTING PARTY 

If the reporting party requests that his or her name not be disclosed to the responding party or 

that no investigation or disciplinary action be pursued, it may limit the Title IX Office’s ability to 

meaningfully investigate a particular matter including pursuing sanctions against the 

responding party.  

 

In such cases, the Title IX Office will determine whether the institution can honor such a 

request while still providing a safe and nondiscriminatory environment for the campus 

community, including the student or employee who reported the sexual violence. 

 

Factors used to consider the request for confidentiality include, but are not limited to: 

1. Increased risk of additional violence by the responding party, for example: 
a. Other complaints about the same individual 
b. History of violence from arrests/records from a previous school 
c. Responding party threatened further violence 

2. Increased risk of additional violence under similar circumstances, such as a pattern of 
violence at a given location, at the same event, or with a certain group 

3. Whether sexual violence was perpetrated with a weapon 

4. Age of the reporting party or responding party 

5. Whether the institution has other means to obtain evidence, such as security cameras 
or personnel, other students in a classroom, or physical evidence 

6. Ability to provide a safe and nondiscriminatory environment for the campus community 
 

In granting requests for confidentiality, Grace will take steps to reduce the effects of the alleged 

sexual misconduct and prevent its recurrence without initiating formal action against the 

alleged responding party or revealing the identity of the reporting party. Examples include 

providing increased monitoring, supervision, or security at locations or activities where the 

misconduct reportedly occurred; providing training and education materials for students and 

employees; revising and publicizing the school’s policies on sexual misconduct; and conducting 

climate surveys regarding sexual misconduct. 

 

The Office of Civil Rights (OCR) does not require an employee who has a professional license 

requiring confidentiality, or is supervised by one, to report incidents of sexual violence in a way 

that identifies the student without the student’s consent. Grace employees who are licensed 

and/or have privileged communication should still report general information about an incident 
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of sexual violence without reporting personally identifiable information as well as encourage 

the student to make a report to the Title IX Office.  

 

OCR recognizes that some people who provide assistance to students who experience sexual 

violence are not professional or pastoral counselors. They include all individuals who work in 

on-campus health centers, such as front desk staff and students. Because the OCR believes that 

students should be able to seek their assistance, it gives schools the latitude not to require 

these individuals to report incidents of sexual violence in a way that identifies the student 

without the student’s consent. Grace recognizes, therefore, the administrative staff of the 

Health and Counseling Center as designated confidential sources.  

 

Confidential sources as noted above should inform students of their right to file both a Title IX 

complaint with Grace and a separate complaint with local law enforcement. In addition to 

informing students about campus resources for counseling, medical, and academic support, 

these individuals should also indicate that they are available to assist students in filing such 

complaints. They should also explain that Title IX includes protections against retaliation, and 

that school officials will not only take steps to prevent retaliation but also take strong 

responsive action if it occurs.  

 

In order to identify patterns or systemic problems related to sexual violence, Grace collects 

aggregate data about sexual violence incidents from confidential sources. These sources report 

only general information about incidents of sexual violence such as the nature, date, time, and 

general location of the incident. Confidential sources take care to avoid reporting personally 

identifiable information about a student and should consult with students regarding what 

information needs to be withheld to protect their identity.  

 

To seek confidential guidance and support at any time during the process, including prior to 

making an official report to the Title IX Office, individuals may contact: 

1. Counselors employed or interning in the Grace College Health and Counseling Center 
2. Administrative staff in the Grace College Health and Counseling Center 
3. Grace College Dean of the Chapel (campus chaplain) 
4. Grace College campus nurse 
5. Grace College athletic trainer 
6. Kosciusko Community Hospital, 2101 E. DuBois Drive, Warsaw, 574-267-3200 
7. Warsaw Victim Services Center, 600 East Winona Ave, #8, Warsaw, 574-269-9112 
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Individuals who do not live locally but desire confidential guidance and support should contact 

the director of Grace’s counseling center for assistance in seeking confidential resources. 

Because content of discussions with confidential resources is not reported to the Title IX Office, 

such discussions do not serve as notice to Grace College to address the alleged discrimination 

or harassment.  

PRIVACY OF THOSE WHO ARE INTERVIEWED 

Every reasonable effort will be made to maintain the privacy of all parties involved in the 
investigative process; however, reporting and responding parties are advised of the witnesses 
interviewed during the investigation process. 
 
Other employees at the institution may be informed on an educational need to know basis. 
 
Information released to the reporting or responding party in response to a request to inspect 
their educational record will include the redaction of the personally identifying information of 
other Grace students who participated in the investigative process. 
 
All parties are asked to respect of the sensitive nature of the investigation and refrain from 
discussing it except with those in the Title IX Office.  

SANCTIONS FOR SEXUAL MISCONDUCT 

Grace reserves the right to take whatever measures it deems necessary in response to a report 
of sexual misconduct in order to protect the rights and personal safety of students, employees, 
and others in the Grace community. Sanctions are designed to stop the misconduct, prevent its 
recurrence, and provide remedies and supports within the mission of Grace College and 
Seminary and its Title IX obligations. 
 
Such measures include, but are not limited to, modification of living arrangements, interim 
suspension from campus or administrative leave pending an investigation, and reporting the 
matter to local police. Not all forms of sexual misconduct are deemed equally serious offenses 
and Grace reserves the right to impose different sanctions up to and including expulsion 
(students) or termination (employees) depending on the severity of the offense.  
If the responding party is found responsible, then Title IX Investigator(s) will make the final 
determination of sanctions, but will consult with others as needed to make this determination. 
For students found responsible, these consultations may include student affairs staff and 
faculty advisors. If the responding party is an employee, this consultation may include 
managers in or the vice president of the employee’s department, the president, or the board of 
trustees. 
 
In determining sanctions for any person found responsible for violating this policy of sexual 
misconduct, the following are typically taken into account: 
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1. Nature, severity, and violence of conduct at issue 
2. Impact on reporting party 
3. Impact on the institution and community 
4. Patterns of behavior, such as any previous disciplinary violations at Grace or criminal 

convictions 
5. Whether the responding party has accepted responsibility 
6. Maintenance of a safe, responsive environment conducive to learning and working 
7. Protection of the campus community 
8. Any other mitigating, aggravating, compelling or relevant factors  

 
Possible sanctions include but are not limited to the following: 

Student Sanctions 

 Verbal warning 
 Sanction or warning letter 
 Disciplinary probation 
 Educational sanctions, such as writing a paper 
 Student Growth Contract 
 Institutional sanctions  
 Community or target restitution  
 Restorative justice 
 Off-campus community service 
 Restriction of campus privileges 
 No contact directive 
 Required training or education 
 Required accountability 
 Required counseling 
 Academic rescheduling 
 Residential re-location 
 Rescheduling or termination of campus employment 
 Campus separation directive 
 Suspension 
 Specific re-admission requirements 
 Transcript notation 
 Withholding diploma 
 Revocation of degree 
 Expulsion 
 Other actions or restrictions 

Employee Sanctions  

 Verbal warning  
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 Sanction or warning letter 
 Performance improvement plan 
 Community or target restitution  
 Restorative justice 
 No contact directive 
 Required training or education 
 Required mentoring or accountability 
 Required counseling 
 Reassignment of supervisor or reporting structure 
 Reassignment or rescheduling of work, hours, and/or location 
 Restrictions on conditions of teaching, advising, or mentoring 
 Paid or unpaid administrative leave 
 Campus separation 
 Temporary salary reduction 
 Report to funder about violation of sexual harassment policy 
 Deferred or denied promotion 
 Demotion 
 Loss of annual pay increase 
 Suspension with pay 
 Suspension without pay 
 Termination 
 Other actions or restrictions 

Informal Resolution 

If the Title IX Office determines that the report does not violate this policy but nonetheless 
affects the work or educational environment, then an informal resolution may be sought. 
Options for informal resolution include referral for counseling, separation of the parties, or 
focused training or education.  

AMNESTY FOR REPORTING PARTY AND WITNESSES 

The health and safety of the Grace campus community is of utmost importance. Grace 

understands that sometimes reports of sexual misconduct include the admission of the use of 

drugs and/or alcohol (either voluntary or involuntary) or other conduct violations by some or all 

of the parties involved, including witnesses, at the time of the reported misconduct and that 

individuals may be hesitant to report this use for fear of consequences for their own behavior.  

 

Students: Although other conduct and community lifestyle violations are not condoned by the 

college, reporting sexual misconduct and interpersonal violence are strongly encouraged; 

therefore, any person who, acting in good faith, discloses any incident or knowledge of sexual 

misconduct to one of the institution’s responsible employees will not be subject to corrective 
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action for violations of its conduct and community lifestyle policies occurring in connection with 

the report. 

 

Employees: Employees may also be hesitant to report harassment or discrimination they have 

experienced, particularly if Grace reserves the right to determine whether to pursue a policy 

violation by employees other than the responding party. In order to encourage reports, Grace 

may choose to deal with these policy violations in ways other than termination, such as through 

educational sanctions.  

 

Drug, alcohol, or other student conduct policy violations, however, will be considered when 

sanctions are determined for any responding party found responsible for the sexual 

misconduct. The use of drugs, alcohol, or related substances is not an acceptable defense to a 

report filed under this policy. 

THIRD PARTIES AND VENDORS 

When sexual misconduct cases include responding parties who are vendors or other business 
associates of Grace, the institution reserves the right to end or alter such business relationships 
in order to protect the safety of the Grace community. 

FALSE ALLEGATIONS 

Grace College and Seminary takes reports of sexual misconduct very seriously and recognizes 
the potential consequences on those involved. Individuals who knowingly or with malicious 
intent provide false information when reporting sexual misconduct or during an investigation of 
sexual misconduct may be subject to disciplinary action consistent with the student, employee, 
and faculty handbooks, up to and including suspension, dismissal, or expulsion from Grace. 
Reports that are unsubstantiated or undetermined are not assumed to be false.   

REQUESTS TO INSPECT THE INVESTIGATIVE REPORT 

Grace is obligated and committed to respecting the privacy of those involved in the 

investigation including the reporting and responding parties, witnesses, bystanders, and others 

with priority knowledge who are interviewed. Because the investigative report is not standard 

in all student educational records, additional steps are taken to assure the privacy of these 

records for all involved in the investigation. Requests to inspect the investigative record will 

otherwise be processed according to the institution’s FERPA (Family Educational Rights and 

Privacy Act) policy, including redaction of personally identifying information about other 

students involved in the investigation. The FERPA policy is available in the registrar’s and 

business offices. 
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REQUESTS FROM ANOTHER INSITUTITON 

If a student is found responsible for violating this sexual misconduct policy and applies to 

transfer to another institution, as permitted by the FERPA, Grace may disclose, without that 

student’s consent, from the student’s education records the final results of a disciplinary 

proceeding related to a crime of violence or non-forcible sex offense.  

 

Typically, Grace first seeks to obtain the consent of the student before releasing this 

information, but may release information without the student’s consent after evaluating the 

nature and seriousness of the violation using the factors discussed previously in the “Sanctions 

for Sexual Misconduct” section. Further, Grace typically releases this information in response to 

a request from the other institution, but may initiate this release if the community risk factors 

warrant it and Grace is aware of the other institution.  

 

As permitted by FERPA, the disclosure of the final results includes the name of the responding 

party, the violation committed, and any sanction imposed against the responding party unless 

the responding party consents to additional disclosures. Sanctions are defined as consequences 

and disciplinary action taken by the institution including the date of its imposition and duration. 

Disclosure of the violation committed means the policy or code sections violated and essential 

findings supporting the conclusion that the policy was violated.  

 

The disclosure will not include the name of any other student, including a reporting party, 

bystander, or witness, without the written consent of that other student. 

TITLE IX OFFICE 

The Title IX Office is comprised of a trained coordinator and trained investigators. The Title IX 

Coordinator is a designated Grace employee assigned to coordinate the institution’s efforts to 

comply with and carry out its responsibilities under Title IX of the Education Amendments of 

1972, which prohibits sex discrimination in all operations of Grace College and Seminary as well 

as retaliation for the purpose of interfering with any right or privilege secured by Title IX. The 

Title IX Coordinator has the primary responsibilities of investigation, oversight, and resolution 

of reports of sexual misconduct.  

Title IX Coordinator 

Dr. Carrie Yocum, VP, Administration and Compliance  ....................574-372-5100 x6491 

McClain 102 (office) 

yocumca@grace.edu  
 

mailto:yocumca@grace.edu
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The Title IX Coordinator works with Title IX investigators, who are also designated Grace 

employees, to investigate reports of sexual misconduct and determine sanctions, responsive 

actions, and/or remedies and support for those affected by the incident.  

Title IX Investigator 

Mr. Aaron Crabtree, Dean of Students ..............................................574-372-5100 x6464 

Indiana Hall, first floor 

crabtrat@grace.edu  

 

If any of the parties involved raise issues related to potential conflicts of interest of a Title IX 

investigator, this conflict should be reported to an investigator in the Title IX Office who does 

not have the conflict.  
 

If the Title IX Coordinator is the person alleged to have violated this policy or has a conflict of 

interest, the report may be filed with Grace’s president, who will appoint another investigator. 

Dr. Bill Katip, President 

Grace College and Seminary 

200 Seminary Drive 

Winona Lake, IN 46590 

574-372-5100 x6391 

katipwj@grace.edu  
 

Complaints of discrimination may also be made to: 

Celeste Davis, Regional Manager 

Office for Civil Rights 

U.S. Department of Health and Human Services 

233 N. Michigan Ave., Suite 240 

Chicago, IL 60601 

Customer Response Center: (800) 368-1019 

Fax: (202) 619-3818 

TDD: (800) 537-7697 

ocrmail@hhs.gov  

PREVENTION AND EDUCATION 

All employees at Grace College and Seminary complete mandatory regular training on topics 

such as diversity, sensitivity, bullying, and violence in the workplace; Title IX, sexual misconduct, 

and sexual violence; community lifestyle expectations; and institutional policies and procedures 

mailto:crabtrat@grace.edu
mailto:katipwj@grace.edu
mailto:ocrmail@hhs.gov
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about how and when to make a report about sexual misconduct. Additionally, the Title IX 

Coordinator and Title IX Investigators engage in continuing education and attend annual 

training that includes topics such as the law, best practices, investigation skills and 

considerations, trauma-informed interviewing, and institutional policy development. Other 

employees who work closely with the Title IX Office, such as those in the counseling center, 

athletics, and campus safety, participate in training beyond that which is mandated by the 

institution. 

 

Various segments of the institution may also receive supplemental, in-person training, such as 

athletics, confidential sources, and part-time instructors related to their specific roles on 

campus. Grace’s on-campus vendors are also trained about Title IX and how to make a report.  

 

Students and student leaders are educated annually to promote the awareness of sexual 

assault and sexual misconduct, including those that are the subject of this policy; how to report 

such offenses; and how to provide support to a student who has experienced a physical or 

sexual offense. All incoming students are assigned online training regarding sexual misconduct 

and related topics in the Freshman Foundations course and are presented content on the 

neuro-biology of trauma in the Essentials of Behavioral Science course. Additionally, campus 

leaders such as RAs and Growth Group leaders also receive training by the Title IX Office. 

 

Printed materials about Title IX and accessing help are available to all campus employees and to 

students. These same printed materials are also available at locations on campus such as the 

athletics office, student affairs, the health and counseling center, campus safety, career 

services, the chaplain’s office, and with resident directors. They are also available on the portal. 

 

This sexual harassment policy is available publicly on the “Student Right to Know” page of the 

institution’s Web site, where an online complaint/notification form is also accessible. 

COUNSELING, ADVOCACY, AND SUPPORT ON- AND OFF-CAMPUS 

Grace’s Health and Counseling Center, located in the Gordon Recreation Center, provides 

counseling, support, and assistance for students who experienced conduct that is the subject of 

this policy regardless of whether the incident happened on campus, was perpetrated by 

another Grace student or employee, or whether a they choose to make an official report or 

participate in the institutional disciplinary or criminal process. The institution’s counseling 

center provides counseling support to local students who experienced sexual misconduct or to 

others who are local and affected by the conduct.   
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In addition, the Grace Health and Counseling Center provides more information about local 

resources for students and witnesses attending the Winona Lake campus and assists in making 

referrals for employees or commuter, online, and other Grace students who desire counseling, 

support, or information in their local communities.  

 

Local, off-campus advocates are available through the Victim Services Center in Warsaw, 

Indiana. They offer crisis counseling, information and referrals, personal advocacy to victims of 

violent crime and their families, and public education/awareness on violent crime victimization. 

Local Assistance – Grace College 

Grace College Campus Safety (McClain) ................................574-269-5344 

Grace College Counseling Center (GRC) ................................574-372-5100 x6472 

Grace College Health Center (GRC) .......................................574-372-5100 x6472 

Grace College Nurse ...............................................................574-372-5100 x6426 

Local Assistance – Law Enforcement 

Winona Lake Police Department  ..........................................911 or 574-267-8622 

1310 Park Ave, Winona Lake, IN 46590 

Warsaw Police Department ...................................................911 or 574-372-9511 

2191 Ft Wayne St, Warsaw, IN 46580 

Kosciusko County Sheriff’s Department ................................574-267-5667 

221 West Main St, Warsaw, IN 46580 

Local Assistance – Medical Treatment 

Kosciusko Community Hospital .............................................574-267-3200 

2101 East DuBois Drive, Warsaw, IN 46580 

Parkview Hospital – Warsaw  .................................................574-372-0000 

1355 Mariners Drive, Warsaw, IN 46582 

Local Assistance – Mental Health Counseling 

Bowen Center – 24-hour emergency service ........................800-342-5653 

Bowen Center – Warsaw  ......................................................574-267-7169 

850 North Harrison, Warsaw, IN 46580 

Area Assistance – Victim Services 

Beaman Home – Warsaw  ......................................................877-725-9363 

603 Parker St, Warsaw, IN 46581 
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Center for Nonviolence ..........................................................260-456-4112 

 235 W. Creighton Ave., Ft. Wayne, IN 46807 

Ft. Wayne Sexual Assault Treatment Center hotline .............260-423-2222 

2270 Lake Ave #201, Fort Wayne, IN 46805 

Rape Crisis Hotline, Ft. Wayne Women’s Bureau  .................888-311-7273 

Victim Service Center – Warsaw ............................................574-372-9112 

600 E Winona Ave # 8, Warsaw, IN 46580 

Victim Assistance Program (prosecutor’s office) ...................574-372-2419 

121 North Lake Street, Warsaw, IN 46580 
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DEFINITIONS 

The following terms and definitions apply to these nondiscrimination, harassment, and sexual 

misconduct policies. 

Assault 

An intentional act that causes someone to have reasonable fear of imminent bodily harm.  For 

cases involving actual bodily harm, see "Battery." Aggravated assault is usually accompanied by 

the use of a weapon or by means likely to produce death or great bodily harm. Physical assault 

will be addressed under this policy if it involves sexual or gender-based harassment, intimate 

partner violence or is part of a course of conduct under the “Stalking” definition. 

Battery 

Intentional and wrongful physical contact with a person causing injury or offensive touching.    

Battery includes rape, whether or not accompanied by force (including “date rape” or 

“acquaintance rape”). 

Bullying 

Overt, unwanted, repeated and/or severe, aggressive behavior intended to harass, ridicule, 

humiliate, intimidate, control or diminish another person physically or mentally, or cause harm 

to the individual or bystanders, and that is not speech or conduct otherwise protected by the 

First Amendment. Bullying creates an objectively hostile environment that: 

1. Places the other person in reasonable fear of harm, 

2. Has a substantially detrimental effect on the other person’s physical or mental health,  

3. Has the effect of substantially interfering with the other person’s academic performance 
or work, or  

4. Has the effect of substantially interfering with the other person’s ability to participate in 
or benefit from the institution’s educational programs.  

Bullying is not interpersonal conflict, disagreements, misunderstandings, incivility, rudeness, or 

unprofessionalism1 

Child Molesting 

Per Indiana Code, when a person at least 18 years of age who, with a child under 14 years of 

age, performs or submits to sexual intercourse or sexual conduct, or performs or submits to any 

fondling or touching for the purpose of sexually gratifying either person. Child molesting 

includes incest. 

                                                
1 cf. IC 21-39-2-2.1  
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Coercion 

Coercion is unreasonable pressure for sexual activity, including undue inducement or any form 

of force, fraud, constraint, deceit, or duress2. Decisions to not participate in a form of sexual 

intercourse or sexual contact, to stop participating, or to not go beyond a certain sexual 

interaction is coercive if the pressure is unreasonable. In determining whether coercion was 

used, the institution will consider the frequency, duration, and intensity of the pressure and the 

degree of isolation of the person being pressured. 

Consent 

Consent is clear, knowing, active (not passive), and voluntary (or affirmative, conscious, and 

voluntary) words or actions that give permission for specific sexual activity. The following is 

guidance to determine consent: 

1. To give consent, one must know what is being consented to, understand the scope of 
what is being consented to, not be a violation of public policy such as hazing laws, 
include the capacity to give consent (e.g., as related to age or disability), and not be 
provided by one person on behalf of another.  

2. Someone who is incapacitated cannot consent.  

3. Past consent does not alone imply future consent; rather, in the cases of prior 
relationships, the manner and nature of prior communication between the two parties 
and the context of the relationship may have bearing on consent. Evidence of a prior 
consensual dating or sexual relationship between the parties by itself does not imply 
consent or preclude a finding of sexual misconduct. 

4. Silence or an absence of resistance does not imply consent.  

5. Consent to engage in sexual activity with one person does not imply consent to engage 
in sexual activity with another.  

6. Consent to one form of sexual activity does not alone constitute consent to another 
form of sexual activity.  

7. Consent can be withdrawn at any time through clear words or actions.  

8. Coercion, force, fraud, or threat of either invalidates consent.  

9. Relying solely on non-verbal communication before or during sexual activity can lead to 
misunderstanding and a violation of this policy. 

 

In evaluating cases of incapacitation, the institution will ask whether the person initiating sexual 

activity knew that the other party was incapacitation and, if not, would a reasonable person in 

the same situation have known the other person was incapacitated. If the answer is “yes” to 

either question, then consent was absent and the conduct is likely a violation of this policy. 

                                                
2 cf. IC 16-41-6-2 



 
 

Policy: Sexual Harassment and Misconduct                                                                          

Effective: 8/27/18     Administration and Compliance  

 

Page 24 of 94 

 

Disability Harassment 

The U.S. Department of Education defines disability harassment as unwelcome conduct based 

on a student’s actual or perceived disability. ability. Disability harassment can take many forms, 

including slurs, taunts, stereotypes, or name-calling, as well as disability-motivated physical 

threats, attacks, or other hateful conduct. It includes intimidation or abusive behavior based on 

disability that creates a hostile environment by interfering with or denying an individual’s 

participation in or receipt of benefits, services, or opportunities in the institution's educational 

or employment programs. 

Disciplinary Probation 

As defined by the Student Handbook, a conditional student status for a designated time period 

during which additional violations of community life standards will be treated more severely. 

Specifics associated with disciplinary probation are outlined in the handbook.  

Discrimination 

Actions that deprive other members of the community of educational or employment access, 

benefits, or opportunities on the basis of race, color, national origin, age, sex, disability, or 

other legally protected category. 

Domestic Violence 

Except for the act of self-defense, the occurrence of at least one of the following acts 

committed by a family or household member against another family or household member:  

1. Attempting to cause, threatening to cause, or causing physical harm to another;  

2. Placing that person in fear of physical harm;  

3. Causing that person to involuntarily engage in sexual activity by force, threat of 
force, or duress;  

4. Beating, torturing, mutilating, or killing an invertebrate animal without justification 
with the intent to threaten, intimidate, coerce, harass, or terrorize another person3.  

Domestic violence may be committed by a current or former spouse or intimate partner of the 

victim, by a person with whom the victim shares a child in common, by a person who is 

cohabitating with or has cohabitated with the victim as a spouse, by a person similarly situated 

to a spouse of the victim under the domestic or family violence laws of Indiana, or by another 

other person again an adult or youth victim who is protected from that person’s acts under the 

domestic or family violence laws of the jurisdiction  

                                                
3 cf. IC 16-41-6-2 
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Employee 

For the purposes of these policies, an “employee” is defined as regular full-time and part-time 

employees of Grace Schools and employees of on-campus vendors (i.e., Aramark, Sodexo). 

Student RA’s and campus safety officers are considered “responsible employees” for the 

purposes of Title IX reporting. 

Evidence 

Information upon which a reasonable individual might rely in making a decision in an 

educational environment. Evidence may include copies of texts, images or other content from 

social media accounts; documents; audio or video recordings; other physical evidence; or 

relevant information that will help with the investigation of the complaint. 

Force 

Force includes threats, intimidation (implied threats), physical violence, and coercion that 

overcomes free will, overcomes resistance, or produces consent. The use of physical violence 

and/or imposing on someone physically to gain sexual access. Sexual activity that is forced is by 

definition non-consensual, but non-consensual sexual activity is not by definition forced.  

Formal Report and Investigation 

The process by which Title IX or other investigators conduct interviews, collect evidence and 

information, and typically implement interim safety measures related to reports that may result 

in a conclusion of a policy violation and multiple and/or more serious sanctions. These 

investigations include those related to dating or domestic violence, sexual assaults, stalking, or 

reports of a discriminatory or hostile environment, or reports that pose serious risk to the 

reporting party or campus community, but may occur in other situations as determined by the 

Title IX Office or other investigator.  

Gender-Based Harassment 

The U.S. Department of Education defines gender-based harassment as unwelcome conduct 

based on an individual’s actual or perceived sex. It includes slurs, taunts, stereotypes, or name-

calling, as well as gender-motivated physical threats, attacks, or other hateful conduct. 

Harassment 

Unwelcome conduct that is based on race, color, religion, sex (including pregnancy), national 

origin, age (40 or older), disability or genetic information. Harassment becomes unlawful when 

1) enduring the offensive conduct becomes a condition of continued education or employment, 

or 2) the conduct is severe or pervasive enough to create a work or educational environment 
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that a reasonable person would consider intimidating, hostile, or abusive. (See also “Sexual 

Harassment.”) 

Hazing 

Forcing or requiring another person, with or without the consent of the other person, and as a 

condition of association with a group or organization, to perform an act that creates a 

substantial risk of bodily injury (IC 35-42-2-2.5), psychological harm or social ostracism when 

related to admission into, initiation into, pledging of, affiliating with, or joining any group, club, 

or activity.  

Hostile Environment Caused by Sexual Harassment 

The U.S. Departments of Education and Justice define a hostile environment as an occurrence 

where “there was harassing conduct that was sufficiently serious – that is, sufficiently severe or 

pervasive – to deny or limit a student’s [or employee’s] ability to participate in or benefit from 

the school’s program based on sex.” 

 

In determining whether this denial or limitation has occurred, Grace will use the following 

subjective and objective perspectives provided by the U.S. Department of Education:  

1. The type of harassment (e.g., whether it was verbal or physical) 
2. The frequency and severity of the conduct 
3. The age, sex, and relationship of the individuals involved (e.g., teacher-student, or 

student-student) 
4. The setting and context in which the harassment occurred 
5. Whether other incidents have occurred at the college 
6. Other relevant factors4 

 

Sex discrimination due to non-consensual sexual contact, non-consensual sexual intercourse, 

sexual exploitation, intimate partner violence, or stalking indicates that a hostile environment 

requiring institutional response under Title IX has occurred.  

Incapacitation 

An inability to consent, such as due to the use of drugs or alcohol, when a person is asleep or 

unconscious, is unaware that sexual activity is taking place, or because of an intellectual or 

other disability that prevents the individual from having the capacity to give consent. 

Incapacitation is determined by a person’s decision-making capacity, awareness of 

                                                
4 https://www.justice.gov/sites/default/files/opa/legacy/2013/05/09/um-ltr-findings.pdf  
 

https://www.justice.gov/sites/default/files/opa/legacy/2013/05/09/um-ltr-findings.pdf
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consequences, and ability to make informed, rational judgments. Because incapacitation is hard 

to determine, the question is whether the responding party knew, or a sober, reasonable 

person in the position of the reporting party should have known, that the reporting party was 

incapacitated. When in doubt, individuals should assume that the other person is incapacitated 

and unable to give consent. Being impaired by alcohol or other drugs is not a defense to any 

violation of this policy. 

Informal Inquiry 

The process by which reports are evaluated to determine the need for a formal investigatory 

process. Reasons for which an informal inquiry may be conducted include, but are not limited 

to, those that do not rise to the level of hostile environment, those that do not pose serious risk 

to the reporting party or campus community, or the institution has determined it may honor 

the request of the reporting party for this course of action. 

Intent 

That which is done for the purpose of causing a particular result or with the knowledge that the 

result is likely to occur. The individual does not have to want the result to occur if he/she is, or 

should be under all the circumstances, aware that the result is likely to occur. 

Interim Measures 

Steps to protect the safety and well-being of the reporting party or others involved in the 

investigative process about a report of sexual violence before a final determination has been 

made.  

Intimate Partner and Dating Violence 

Violence threatened or committed by a person who is or has been in a social relationship of a 

romantic, sexual, dating, spousal, domestic, or other intimate relationship with the reporting 

party, and, consistent with VAWA, where the existence of such a relationship shall be 

determined based on the statement of the reporting party and in consideration of the length of 

the relationship, type of relationship, and the frequency of interaction between the person 

involved in the relationship. Intimate partner violence includes dating violence and “Domestic 

Violence” as defined by VAWA. 

Intimidation 

A person who communicates a threat to another person, with the intent that the other person 

engage in conduct against the other person’s will or that the other person be placed in fear of 
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retaliation for a prior lawful act5. Implied threats or acts that cause another to reasonably fear 

harm. A person’s size alone does not constitute intimidation; however, a person’s size may be 

used in a way that constitutes intimidation (e.g., blocking an exit). 

Institutional Sanctions 

Sanctions consistent with the conditions of a student’s disciplinary probation (e.g., loss of 

leadership positions) as well as others such as loss of honors society membership, prohibiting 

applying for campus employment positions of authority, or not providing letters of reference. 

Disciplinary probation is described further in the student handbook. 

Mediation 

An informal and confidential way for parties to resolve their disputes with the help of a neutral 

third party to help them discuss their differences. The mediator does not decide who is right or 

wrong, nor does he or she issue a decision. Instead, the mediator helps the parties work out 

their own solutions to their problems. 

Other Misconduct 

The following conduct also violates Title IX if severe and pervasive enough to cause a 

discriminatory effect on the basis of sex/gender: 

• Discrimination 

• Hazing (a form of sexual harassment) 

• Stalking (a form of sexual harassment) 

• Intimate partner/relationship abuse or violence (a form of sexual harassment) 

• Threatening physical harm 

• Causing physical harm 

• Extreme verbal abuse 

• Hate speech  

• Bullying/cyberbullying 

• Vandalism 

• Public exposure (could also be viewed as sexual exploitation) 

• Destruction of/damage to property 

• Intimidation 

• Conduct that may endanger the health or safety of others 

 

Once the report has been filed, the Title IX investigators will determine whether the incident 

meets the definition of sexual misconduct on the basis of sex/gender. 

                                                
5 cf. Indiana Code 35-45-2-1 
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Physical Violence 

One person exerting control over another person through the use of physical force. Examples 

include hitting, punching, slapping, kicking, restraining, choking, and brandishing or using any 

weapon. 

Preponderance of Evidence 

The standard of proof permitted by the Office of Civil Rights to determine that a policy violation 

more likely than not occurred. Terms such as “guilt,” “innocence,” and “burden of proof” are 

legal terms not used in this process of determining institutional policy violations.  

Privileged Communication and Confidential Sources 

Privileged and confidential communication about Title IX matters lies with the following Grace 

Schools employees: 

1. Licensed counselors or interns supervised by one in the Grace College Health and 
Counseling Center 

2. Administrative staff in the Grace College Health and Counseling Center 
3. Dean of the Chapel (campus chaplain) 
4. Campus nurse 
5. Grace College athletic trainer 

Confidentiality only extends to these employees when they are functioning in the role for which 

they were hired, not when they are in another capacity (e.g., when the campus chaplain is 

teaching a course as a faculty member). Other faculty and staff with similar credentials do not 

have privileged communication related to Title IX complaints because they were not hired to 

fulfill the role for which they are credentialed. 

 

Employees without privileged communication cannot guarantee confidentiality, but do make 

reasonable efforts to maintain the privacy of those involved.  

 

There are some situations in which even those with privileged communication may be required 

by law to bring certain matters to the attention of law enforcement. For example, counselors 

are required by law to report when an individual is a threat to harm himself/herself/others, 

including suicidal and homicidal thoughts and child or sexual abuse. 

Protected Characteristics 

Race, color, national origin, age, sex, or disability in the administration of its educational, 

scholarship, and loan policies. Race, color, sex (except when it is a bona fide occupational 

qualification), pregnancy, age, ancestry, national origin, disability, citizenship status, military 
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status, genetic information or other protected class in administration of its employment 

policies. 

Quid Pro Quo Harassment 

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of 

a sexual nature by a person having power or authority over another constitutes sexual 

harassment when submission to such conduct is made either explicitly or implicitly a term or 

condition of rating or evaluating an individual’s educational or employment progress, 

development, or performance. This includes when submission to such conduct would be a 

condition for access to receiving the benefits of any educational or employment program. 

Reporting Party 

The person alleging to have experienced a violation of this campus sexual misconduct or other 

policy. 

Responding Party 

The person who is alleged to have violated this campus sexual misconduct or other policy. 

Responsibility 

An act for which someone is determined to be accountable or to blame for something. 

Responsible Employee 

According to Title IX, a responsible employee is anyone who:  

1. Has the authority to take action to redress the harassment,  

2. Has the duty to report harassment or other misconduct to appropriate officials, or 

3. Is someone a student could reasonably believe has this authority or responsibility 
 

“Responsible employees” do not have privileged communication at the institution and have a 

responsibility to report the complaint to Grace’s Title IX Office. Responsible employees at Grace 

are all regular and part-time employees of the institution including senior administration, 

deans, chairs, coaches, resident directors, campus safety officers, human resources staff, and 

other employees. Resident assistants and campus safety officers (student employees) are also 

“responsible employees” because they are mandated to report other instances of misconduct 

that violate Grace policy. 

Retaliation 

Individuals participating in a whistleblowing or civil rights investigation are entitled to certain 

protections as a result of that participation. Retaliation is defined as: 
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1. Any adverse action, such as intimidation, threats, coercion, or any type of 
discrimination, 

2. Taken against an individual participating in a protected activity because of the 
individual’s informal or formal complaint or participation in a protected activity (subject 
to limitations imposed by the First Amendment and/or academic freedom), 

3. For the purpose of interfering with any right or privilege secured by Title VI, 

4. Or because s/he has made a complaint, testified, assisted, or participated in any manner 
in an investigation, proceeding or hearing under this regulation 

 

This includes whistleblowing and participation in an investigation of discrimination or sexual 

misconduct or support of someone involved in an investigation of discrimination or sexual 

misconduct. 

 

For the purposes of this policy, retaliation includes but is not limited to intimidation, threats, 

coercion, discrimination, or harassment by or to any reporting or responding party, witness, or 

third party or on their behalf; as well as adverse changes in work or academic environments or 

other adverse actions or threats. 

Sanctions 

Consequences or disciplinary action taken by the institutions for actions not in accordance with 

the institution’s articulated policies and standards, including date of its imposition and its 

duration. 

Sexual Assault 

Non-consensual sexual contact 

Any intentional sexual touching, however slight, with any object, by a person upon 

another person that is without consent and/or by force. Sexual contact includes 

intentional contact with the breasts, buttock, groin, or genitals, whether clothed or 

unclothed; or intentionally touching another with any of these body parts; or making 

another touch you or themselves with or on any of these body parts; or any other 

intentional bodily contact in a sexual manner. 

Non-consensual sexual intercourse 

Non-consensual sexual intercourse is any sexual penetration or intercourse, however 

slight, with any object, by a person upon another person that is without consent and/or 

by force. Intercourse includes vaginal or anal penetration by a penis, object, tongue, or 
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finger; and/or oral copulation (mouth of one person to genitalia of another person), no 

matter how slight the penetration or contact. 

Sexual Exploitation 

Sexual exploitation occurs when one person knowingly and purposely takes non-consensual or 

abusive sexual advantage of another for his/her own advantage or benefit, or to benefit or 

advantage anyone other than the one being exploited, and that behavior does not otherwise 

constitute one of other sexual misconduct offenses. It includes: 

1. Causing the incapacitation of another person through alcohol, drugs, or other means for 
the purpose of compromising that person’s ability to give affirmative consent to sexual 
activity 

2. Allowing third parties to observe private sexual activity from a hidden location (e.g., a 
closet) or through electronic means (e.g., live streaming of images) 

3. Engaging in voyeurism (e.g., watching private sexual activity without the consent of the 
participants or viewing another person’s intimate parts [including genitalia, groin, 
breasts or buttocks] in a place where that person would have a reasonable expectation 
of privacy 

4. Recording or photographing private sexual activity and/or a person’s intimate parts 
(including genitalia, groin, breasts or buttocks) without  

5. Disseminating or posting images of private sexual activity and/or a person’s intimate 
parts (including genitalia, groin, breasts or buttocks) without consent 

6. Prostituting another person  

7. Exposing another person to a sexually transmitted infection or virus without the other’s 
knowledge  

Sexual Harassment  

The U.S. Departments of Education and Justice define “sexual harassment” as “unwelcome 

conduct of a sexual nature and can include unwelcome sexual advances, requests for sexual 

favors, and other verbal, nonverbal, or physical conduct of a sexual nature, such as sexual 

assault or acts of sexual violence.” Note that the Office of Civil Rights defined sexual 

harassment as giving ownership of the characterization of the experience to the reporting 

party6. 

 

                                                
6 Lake, P.F. (2018). The Four Corners of Title IX Regulatory Compliance: A Primer for American Colleges and 
Universities. Hierophant Enterprises, Inc., p. 31. See also,  https://www.justice.gov/sites/default/files/opa/legacy/2013/05/09/um-

ltr-findings.pdf 

https://www.justice.gov/sites/default/files/opa/legacy/2013/05/09/um-ltr-findings.pdf
https://www.justice.gov/sites/default/files/opa/legacy/2013/05/09/um-ltr-findings.pdf
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Unwelcome conduct includes touching, fondling, or bodily contact and any other contact that 

creates or tends to produce a hostile environment based on an individual’s sex. Sexual 

harassment may be conduct that is verbal, written, online and/or physical and includes quid pro 

quo and retaliatory harassment. It must be sufficiently serious that it unreasonably limits an 

individual’s ability to participate in or benefit from the activities of Grace College and Seminary. 

Although some offensive behavior may not meet the definition of sexual harassment, such 

behavior may nonetheless be unprofessional in the workplace, disruptive in the classroom, or 

violate other institutional policies and could warrant remedial actions and/or discipline.  

 

Examples of actions that may constitute sexual harassment, whether the harasser is a co-

worker, supervisor, student, faculty, member, or vendor, include: 

1. Unsolicited, unwelcome, persistent flirtation or advances; demands or requests for 
dates; sexual favors or social or sexual encounters. 

2. Unwanted touching such as patting, pinching, hugging, or repeated brushing against the 
individual’s body; 

3. Unsolicited and unwelcome comments or behavior of a sexual nature or that are 
demeaning to women or men as a group (for example, offensive or vulgar jokes, name-
calling, comments about one’s body or sex life, stereotyping based on a person’s sex, 
touching, leering, patting, pinching, indecent exposure, physical gestures, or displaying 
sexually explicit photographs or objects that interfere with a reasonable person’s work). 

4. Unwarranted displays of sexually suggestive objects or pictures. 

5. An explicit or implicit promise of preferential treatment with regard to a person’s 
employment in exchange for sexual favors or activity. 

6. The use of one’s submission to or rejection of sexual conduct as the basis for making, 
influencing, or affecting an employment decision that has an impact upon the terms and 
conditions of the individual’s employment (for example, hiring, firing, promotion, 
demotion, compensation, benefits, or working conditions). 

Sexual Misconduct 

Sexual misconduct is defined broadly under this policy and includes non-consensual sexual 

contact, non-consensual sexual intercourse, sexual exploitation, sexual harassment, sexual 

misconduct with a minor, sexual violence, child molesting, and sex discrimination, which are 

defined within this policy. Sexual misconduct is a violation of Grace policy, state and federal civil 

rights laws, and may violate state and federal criminal laws. Sexual misconduct can occur 

between strangers or acquaintances, including people involved in an intimate or sexual 
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relationship; committed by both men and women; and can occur between people of the same 

or different sex. (See also “Other Misconduct.”) 

Sexual Violence 

The U.S. Department of Education Office of Civil Rights defines sexual violence as physical 

sexual acts perpetrated against a person’s will or when a person is incapable of giving consent 

(for example, due to the individual’s age or use of drugs or alcohol, or because an intellectual or 

other disability prevents the individual from having the capacity to give consent). A number of 

different acts fall into the category of sexual violence, including rape, sexual assault, sexual 

battery, sexual abuse, sexual coercion, unwanted touching, domestic violence, dating violence, 

and sexually motivated stalking.  

 

Sexual violence is a form of sexual harassment. An act of sexual violence is a crime, a form of 

sexual harassment, creates a hostile environment, and is a form of sex discrimination. 

 

Sexual violence can be carried out by employees, other students, or third parties7.  

Stalking 

Stalking is a course of conduct, either explicit or implicit, directed at a specific person with the 

intent to place that person in reasonable fear of sexual battery, serious bodily injury, or death8;   

is unwelcome and would cause a reasonable person to fear for his or her safety or the safety 

others or suffer substantial emotional distress; or repetitive and menacing pursuit, following, 

harassing, and/or interfering with the peace and/or safety of another. For the purposes of this 

definition: 

1. Course of conduct means two or more acts, including, but not limited to, acts in which 
the stalker directly, indirectly, or through third parties, by any action, method, device, or 
means, follows, monitors, observes, surveils, threatens, or communicates to or about a 
person or interferes with a person’s property. 

2. Reasonable person means a reasonable person under similar circumstances and with 
similar identities to the victim. 

3. Substantial emotional distress means significant mental suffering or anguish that may, 
but does necessarily, require medical or other professional treatment or counseling. 

 

                                                
7 U.S. Dept. of Education, Office of Civil Rights (4/29/14). Questions and Answers on Title IX and Sexual Violence, p. 1. 
8 Indiana Code 35-45-10-5. 
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Stalking includes cyber-stalking, a particular form of stalking in which a person uses electronic 

media, such as the internet, social networks, blogs, cell phones, texts, or other similar devices 

or forms of contact.9 

Student 

For the purposes of this policy, a “student” is defined as any individual who is enrolled at Grace 

College or Seminary at the time of the alleged sexual misconduct (including those enrolled in 

off-campus experiences such as student teaching, study abroad, or internships) or during an 

academic break if there is an expectation of the student’s continued enrollment. 

Threats 

Threats are words or actions that would compel a reasonable person to engage in unwanted 

sexual or other activity. Examples of threats include intimidation, causing physical harm, 

extreme abuse, revealing private information to harm a person’s reputation, or other conduct 

that threatens or endangers the health, safety, academic, or economic well-being of another 

person.  

Title IX 

Title IX of the Education Amendments of 1972 states that no person in the United States shall, 

on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected 

to discrimination under any educational program or activity receiving federal financial 

assistance. Sexual misconduct and discriminatory behavior are examples of Title IX violations 

and violations are not limited to athletics. 

Title IX Protections 

Title IX protects students and employees from sexual harassment or violence by any school 
employee, student, or non-employee third party in a school’s education programs and 
activities. It protects third parties from sexual harassment or violence in a school’s education 
programs and activities. 

Title IX Scope 

Title IX protects students in connection with all academic, educational, extracurricular, athletic, 

and other programs of the school, whether those programs take place in a school’s facilities, on 

a school’s bus, at a class or training program sponsored by the school at another location, or 

elsewhere, and from the continuing effects of off-campus sexual harassment in the educational 

setting. 

                                                
9 Adapted from https://uvapolicy.virginia.edu/policy/HRM-041#Stalking 
 

https://uvapolicy.virginia.edu/policy/HRM-041#Stalking
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Violence Against Women Act (VAWA) 

The Violence Against Women Act (VAWA) is a broad-based law formulated in 1994 in response 

to the increasing violence against women in America. The Act is notable for calling attention to 

the issues of domestic violence, dating violence, sexual assault, and stalking. 

Witnesses 

Witnesses may be bystanders who directly observed the situation reported, those with priority 

knowledge about the situation but who may not have been directly present, or others with 

information necessary to investigators to document and/or fully understand the complaint. 
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REVISION HISTORY 

 

Date Description of Revision 

 Creation and initial approval 

11-21-2014 Revision 

09-24-2015 Revision – wording change to Reporting Assault and Misconduct, wording and 

heading change to Title IX Coordinator and Investigators, added VP of 

Administration and Compliance 

06-01-2016 Revision – general reformatting of information, deletion of 2nd paragraph (policy), 

added many definitions, expanded some definitions, added many explanations of 

processes and procedures resulting in expansion of policy from 5 to 22 pages. 

09-01-2016 Revision to Privileged Communication and to Requests for Confidentiality. 

10-31-2016 Updated names of investigators, added RA as RE, changed to 60 days (#15, p. 14) 

08-27-2018 Re-organized policy sections. Clarified scope and sanctions. Revisions to sections 

on advisors, privileged communication coverage, conditions of confidentiality, 

referrals to resources, and local assistance. Added steps to the investigative 

process. Added content about protective orders, requesting to inspect records, 

privacy of those interviewed. Added addresses. Updated parental notification. 

Extensive additions and revisions to various definitions. 
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APPENDIX E: SUMMARY OF SAFETY TRAINING 

Grace provides online and other training to its employees and students. Its primary partners/ 

vendors, Aramark and Sodexo, also provide corporate training to their employees. Additionally, 

Aramark and Sodexo employees attend a group training session on sexual misconduct with the 

Grace Title IX Coordinator. 

 

The following is a summary of mandatory training topics for Grace employees and students. 

Additional, role-specific training is also assigned to targeted groups of employees and students 

depending on the nature of their work. 

 

Those at Higher Risk of Exposure 

(Athletics, Campus Safety, RAs/RDs, Arts & Sciences employees) 

 Bloodborne Pathogen Exposure Prevention Mandatory 

Campus Safety, including student workers 

 Active Shooter       

 Campus Security Authority     

 Community Lifestyles Expectations    

 Customer Service Overview     

 Defensive Driving      

 First Aid       

 Title IX and Gender Equity in Athletics   

 Title IX and Sexual Misconduct    

 Student Handbook – Quiz     

 Bloodborne Pathogen Exposure Prevention    

 Workplace Violence      
Athletics 

 Title IX and Gender Equity in Athletics   

 Title Ix and Sexual Misconduct    

 Bloodborne Pathogen Exposure Prevention   

 Athletic Liability      

 Clery Act Overview      

 Campus SAVe Act      

 Drug Free Workplace      
Drivers 

 Defensive Driving      

 Distracted Driving (assigned as needed) 

Supervisors 

 Sexual Harassment: Policy and Prevention   
 Legal Obligations as a Supervisor (workshop)  
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Students 

 Grace College Policies  
o 2018-2019 Sexual Harassment and Misconduct Policy 
o 2018-2019 Student Handbook  
o 2018-2019 Grace College Substance Abuse Policy  

 Diversity Awareness for Students  

 Active Shoot Awareness  

 Campus SaVE Act for Students - Sexual Violence Awareness 

 Alcohol Awareness for Students  

 Bystander Intervention for Students  
 

RA Training  

 Title IX  

 How to Use a Fire Extinguisher  

 General Safety Training from Campus Safety  

 Bloodborne Pathogens  
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APPENDIX F: EMERGENCY PROCEDURES 
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APPENDIX G: FIRE EVACUATION ROUTES 
 

 


